KoTtoBCckuin MyHMumMnanbHbIn panoH Bonrorpaackasa obnactb
AaMuHucTpauua KopoCTUHCKOro cenbCKOro nocerieHus

ot « 05 » mona 2021 . Ne 48

06 yTBepxaeHuun agMMUHUCTPATUBHOIO

pernamMeHTa no npeaocTaBreHuIo
MyHULMNanbLHOWM ycnyru no Aave
NUCbMEeHHbIX pa3bACHeHUM
HanoronnaTenbLlUMKam 7 HanoroBbIM

areHTam no Bornpocam npumMmeHeHusA
MyHUUMNanbHbIX npaBoOBbLIX adKTOB o
Hanorax CGOan ( B pea.noct.N2 42 ot 10.03.2022r)

B cooteetctBUM ¢ PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-903 "O6
opraHuMsaumm npeaocTaBfeHns roCyAapCTBEHHbIX W MyHMUMNAnNbHbIX — ycnyr",
depepanbHbiM  3akoHoM oOT 06.10.2003 Ne 131-®3 "O6 obwmx npuHUMNax
opraHusauunmu MECTHOro  camoynpaBfeHus B Poccumnckon depepaymn”,
PYKOBOACTBYSACb YCTaBOM KOPOCTMHCKOrO CenbCKOro NoceneHns, NoCTaHoBISH:

1. YTBEepauTb aAMUHUCTPATUBHLIA  pernaMeHT no npeaoCTaBNEeHuo
MYHULMNANbHOW YCIyrn No Aade NUCbMEHHbIX Pas3bsCHEHUN HanoronnatenbLlinkam
W HanoroebIM areHTam no Bonpocam NPUMEHEHUS MyHULMNANbHbIX NPaBOBbLIX aKkTOB
0 Hanorax un cbopax, cornacHoO NPUNOXEHUIO K HACTOSILLLEMY NOCTaHOBIIEHNIO.

2. B cootBetctBUM cO cTatben 5 3akoHa Bonrorpagckon obnactu ot
26.12.2008 Ne1816-O1 «O nopsgke opraHu3auumM U BedeHusa  peructpa
MyHULMNanbHbIX NPaBOBbLIX akToB Bonrorpaackon obnactu», HanpaBuTb KOMMUIO
HaCToSALLEero nocTaHoBrneHna ona BknoyveHna B Pernctp B TeveHne 30 gHen co oHs
ero NpPUHATUS.

3. HacTtosliee noctaHOBRNEHNE NOANEXNT opuLmansHOMy onybnmkoBaHuio u
pasmMeLleHunto B ceTn MHTepHeT Ha ouumnanbHoM canTe http://kopocTmnHckoe34.pdo/.

Maea KopocTtuHckoro
CenbCKOro nocerneHus C.M. lNMaBnoBckuit



I'Ip|/|n0>KeH|/|e K MOCTaHOBJ1EHUIO
agMUHNCTpPaLunmn KOpOCTI/IHCKOFO
CeJIbCKOro rnocerieHna ot

05.07.2021r.Ne 48
( B pea.noct.N2 42 ot 10.03.2022r)

[To nmpenocTaBieHNI0 MYHHUITUITATILHOW YCIYTHY 110 1Y€ MUCbMEHHBIX Pa3bsICHEHHI
HaJIOTOILIATCIbIIUKAM W HAJIOT'OBBIM arcHTam 110 BOIIpOoCaM NPUMCHCHHA MYHUIIUITAJIbHBIX
MIPaBOBBIX AKTOB O HAJIOTax U cOopax

[. O0ume nonoxenust

1.1. Ilpeamer peryaupoBaHusl perjaMeHTa.
Hacrosmuit amMUHUCTpAaTUBHBIN PETIAMEHT MO MPEIO0CTABICHUI0 MYHUITUIIAIBHOW YCIIYTH 110
Ja4e MIChbMEHHBIX Pa3bICHCHHUI HAIOTOTIIATENIBIUKAM U HAJIOTOBBIM areHTaM I0 BOTIpOcaM
MIPUMEHEHHS] MYHUIIATIAILHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB O HAJIOTaxX M cOopax (maee —
AJIMUHUCTPATUBHBINA PErJIaMeHT) — OIPEeIsIeT CTaH1apT, COCTaB, CPOKH U
MOCJIEI0BATENLHOCTD ACUCTBUH (aIMUHUCTPATUBHBIX MIPOIIETYP) A IMUHUCTPAITIT
Kopocrtunckoro cenbckoro noceneHus (ganee — AIMUHUACTPALINS) IPU UCTIOJTHEHUHT
MYHUITUTIATIEHON YCIYTH TI0 paCCMOTPEHUIO U TTOATOTOBKE MMCHMEHHBIX Pa3bICHCHU Ha
oOpallieHus, TOCTYNUBIIKE B AMUHUCTPALIMIO 110 BOIPOCAM NMPUMEHEHHS] MyHUIIMITATBHBIX
MIPaBOBBIX AKTOB O HAJIOTax U cOopax.
1.2. Kpyr 3asBuTenei.
3asgBUTEISAMU IIPU MPEAOCTABICHUN MYHULIMIIATIBHON YCIYTH SBJSIOTCS Tpaxkaane Poccuiickoit
Penepannn, FOPUINYECKHAE JTULA, UHAUBUAyAJIbHBIE TPEANPUHUMATENN, UHOCTPAHHbIE
rpakaHe U Jinuia 6e3 rpakIaHCTBa, 3a UCKIIIOUYEHUEM TOCYAapCTBEHHBIX OPraHOB U UX
TEPPUTOPUATBHBIX OPraHOB, OPTaHOB FOCYAAPCTBEHHBIX BHEOIOIKETHBIX POHIIOB U UX
TEPPUTOPUATIBHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABJIEHUS, 4 TAKKE 3a UCKIIOYEHUEM
CJIy4aeB, yCTAaHOBJIEHHBIX MEXIyHAPOIHBIMU JoroBopamu Poccuiickoit denepanuu wim
3aKOHOIaTelbcTBOM Poccuiickoii @enepannm (1anee - 3assBUTEND ).
OT uMeHH 3asBUTENEH, IPU IPEAOCTABIEHUA MYHULIMIIAJIBHON YCIYTH, B TOM YHCIIE IPU
nojaye (HarpaBJICHUHN) 3asBJICHUS, MOTYT BBICTYIIATh JIUI[A, UMEIOLIUE MIPABO B COOTBETCTBUHU C
3akoHOJaTenbCcTBOM Poccuiickoit deneparuu 1100 B CHUTy HaJIeJICHHS HX 3asBUTEISIMU B
MOPSAKE, YCTAHOBJIEHHOM 3aKOHOaTeNbCTBOM Poccuiickoit denepannu, NOJIHOMOYHUSIMU
BBICTYIIaTh OT UMEHU 3asBUTENICH MTPU MPEIOCTABICHUH MYHUIIUIIATILHOM YCIYTH (J1anee -
YIIOJTHOMOYEHHBIN MPEJICTABUTEID ).
1.3. [Topspok nHbDOPMUPOBAHKUS O IPaBUIIaX MPEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH.
1.3. Tlopsiaok unGopMUpPOBaHUS 3aBUTENEH O MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH.
1.3.1. CBenenust 0 MecTe HaXOKJCHHs, KOHTAKTHBIX TenedoHax u rpaduke paboThI
agMUHUCTpauu KopoCcTUHCKOTO CeNbCKOro MOCENeHUs, OpraHu3anuil, y4acTBYIOIINX B
MPEIOCTABICHUN MYHUIIUTIATHHON YCIYT'H, MHOTO(YHKIIMOHATBLHOTO 1IeHTpa (nanee — M®II):
Anmunuctpanus KopoCTHHCKOTO CeabCKOro MoceneHus pacnojoxena no aapecy: 403809,
Poccus, Bonrorpaackas o6macts, KotoBckwuii paiion, ¢. Kopoctuno, yi. HlkonbHast, 39.
[TokazaTenu AOCTYIMHOCTU U KaU€CTBA MYHULIMIIAILHON YCIYTH:
- HAJTMYHE Pa3IMYHBIX CIIOCOO0B MOTyYeHHs] HHPOPMAIIUHU O IPEIOCTABICHUH YCIYTH;
- coOmoIeHNe TpeOOBaHMUN 3aKOHOAATEIHCTBA M HACTOSIIETO aJMIHUCTPATHBHOTO
pErjlaMeHTa;
- ycTpaHeHHe U30BITOYHBIX aIMUHUCTPATUBHBIX MPOLIETYP U aJMUHUCTPATUBHBIX IEHCTBUI;
- COKpAIllEHUE KOJMYECTBA JOKYMEHTOB, MPEACTABISIEMBIX 3asIBUTEISIMU;
- COKpAILIEHUE CPOKa MPEJAOCTABICHUS MYHUIIUTIATBLHON YCIYTH;
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- HpO(beCCI/IOHaJILHasl MOArOTOBKA CIEUAINCTOB aAMUHUCTPALINH, IIPEAOCTABIAIONINX
MYHUIIUIAIBHYIO YCIYIY;
- BHEOUEpETHOE 00CTy)KMBaHUE YYaCTHUKOB M MHBAIMAOB Benukoit OTedecTBeHHON BOWHBI,
HWHBAJIMJOB, MICPCABUTAIOIINXCS HAa KPCCIaX-KOJISICKAaX, MHBAJIMI0B C HAPYIICHUAMU OIMOPHO-
JBUTATEIBHOTO alnapara, HapymeHUsIMU CIIyXa, 3pEHUs.
e-mail: korostino@bk.ru

WNurepuer-caiit: http://xopocturckoe34.pd/

AnmunucTpanyst KopocTHHCKOTO celnbCKOro mocesieHus paboTaeT 1o ClieAyromemMy rpaduky:
[TonenensHuk-IIsaTHUNA ¢ 8:00 10 16:00

[lepepriB Ha 06en ¢ 12:00 no 12:48

BrixonHo neHb: cy000Ta, BOCKpECEHbBE.

Nupopmanmio o MecToHaxoxaeHUU U rpadukax padotel MOI] Taxke MOKHO MOIY4YUTH C
WCIIOJIb30BAaHUEM TOCYapCTBEHHOM MH(MOPMAIIMOHHON cucTeMbl "EuHbIil mopTan cetu
eHTpoB u oduco "Mowu Jlokymentsr" (M®ILI) Bonrorpanckoit o6mactu"
(http://mfc.volganet.ru).

1.3.2. Uadopmanuio o mopsaKe mpeaoCTaBIeHNS MYHUITUTIATFHON YCITYTH 3asIBUTEh MOXKET
TTOJTYYHUTh:

HEMOCPEJCTBEHHO B a/IMHHUACTpAIMA KOPOCTHHCKOTO CEeTBCKOTO IMOCEIICHUS
(mH(bOPMAITMOHHBIC CTEH B, YCTHOE HHPOPMUPOBAHHE TI0 TeIehOHY, a TAKKE Ha JIMYHOM
MpreMe MYHHUIIMITAIbHBIME CITYKAIIUMHA aIMHUHHCTpAHH KOPOCTHHCKOTO CEITECKOTO
ITOCEIICHUS);

10 TI0YTE, B TOM 4YHucie AeKkTpoHHO# (korostino@bk.ru), B cirydae muchbMeHHOTO oOparieHus
3asIBUTEIIS;

B cetu MIHTepHET Ha OUITMATIBFHOM caiTe afMUHUCTpAIii KOPpOCTHHCKOTO CEeTbCKOTo
nocenenus (http://kopocturckoe34.pd/), Ha odunmansHOM TopTane I'yoepraTopa u
Anmunuctpanuu Bonrorpaackoit oomactu (www.volgograd.ru), Eaunom moprane
roCy/IapCTBEHHBIX U MYHHUIIMIIAILHBIX YCIYT, SBISIOMEMCS (hefepatbHON rocy1apcTBEHHON
nH(OPMALMOHHON CUCTEMOM, 00ecrieurBaroIlel IpeoCcTaBlIeHIUE rOCYAapCTBEHHBIX U
MYHHIMIIATBHBIX YCIYT B 3JIEKTPOHHOM Gopme (nanee — EnuHblii mopTan rocy1apcTBeHHbIX U
MYHUITUTIATBHBIX YCIyT) (WWw.gosuslugi.ru).

II. Crangapt npeaocTaBieHUs] MyHULUIIAIBHON YCIyTH

2.1. HaumeHoBaHME MyHUIIMIIAIBHON YCIYTH: 1a4a MMCbMEHHBIX Pa3bsCHEHUN
HaJIOrOILIATEIbIIMKAM U HAJIOTOBBIM areHTaM II0 BOIIPOCaM IIPUMEHEHUSI MyHULIMIIAIbHBIX
IIPABOBBIX AKTOB O HaJIorax U cOopax (Jlajiee - MyHULMIAJIbHAS YCIIyra).

2.2. HaumeHoBaHuE Oprasa, peoCTaBiIsAONEro MyHUIUIAIBHYIO YCIYT'y — aIMUHHACTpALVs
KopocTHHCKOTO CeNbCKOro nNoceneHusl.

MyHHULIUNIANBHYIO YCIYTy NPEAOCTABISAET CIEHAINCT agMUHUCTpanuu KopocTnHckoro
CeNIbCKOTO MOoCeIeHUs (J1anee - CreaaiucT aIMUHUCTPALUN).

3amnpenieHo TpeOoBaTh OT 3asIBUTENSI OCYILIECTBIICHUS JIeHCTBUIA, B TOM YHCIIE COTIaCOBaHM,
HEOOXOAUMBIX JUISl MTOJTy4eHHsI MYHUIIUTNIAIbHON YCIIYTH U CBSI3aHHBIX C 0OpallleHueM B UHbIE
rOCYJAApCTBEHHBIE OPTraHbl, OpraHbl MECTHOI'O CAMOYIIPABIICHUs, OPraHU3aLlUH, 32
HCKIIFOUEHHUEM TIOJIy4YEHHUs] YCIIYT, BKIIFOUEHHBIX B IIEPEUEHD YCIIYT, KOTOPBIE SBIISIOTCA
HEOO0XOAUMBIMU M 003aTeIbHBIMU U1 TPEJOCTaBICHHUS] MyHUITUTIABHBIX YCIYT,
yrBepxkaeHHbIN [IpaBurensctBoM Pocculickon Penepannu.

2.3. Pe3ynpTaT npeaocTaBiIeHNs] MyHUIMIIAIBHOMN yCIyTH.

PesynbraToM mpenocTaBiieHUs MyHUIUIIAIBHON YCIYT U SIBJISETCS ITMCbMEHHOE PA3bsiICHEHUE
10 BOIIPOCAM MPUMEHEHHUsI MyHUIIUIIAIbHBIX TPABOBBIX aKTOB O HaJlorax M cOopax.
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2.4. Cpok npeocTaBieHUs MyHULIIMIIAIBHOM yCIyTH.

2.4.1. OGparieHwus 3asBUTENCH IO BOITPOCAM MPUMEHEHHSI MYHUITUTIAIBHBIX TPABOBBIX aKTOB O
Hajorax u cOopax paccCMaTpPUBAIOTCS CIICIIUATMCTOM aJIMUHUCTPAIIMU B TIpEJIeNiaX CBOeH
KOMIIETEHIIMU B TEUCHHUE TPUIIATH KaJCHIAPHBIX IHEH CO AHS MOCTYIUICHUS
COOTBETCTBYIOIIETO oOparieHus. [1o pemeHuo pykoBoAUTENS CIICHUATUCTA AAMUHUCTPALIIT
YKa3aHHBII CPOK MOKET OBITh IPOJIJICH, HO HE 0OJiee YeM Ha OJIH MECSII, C YBEAOMIICHUEM
3asBUTEJIS, HAITPABUBILIErO 0OpallieHre, O MPOAJICHUN CPOKA €r0 PAaCCMOTPEHUS.

2.4.2. OcHOBaHM JUIs IPUOCTAHOBIIEHUS IPEIOCTABICHUS MYHUIIMIIAIBHON YCIIYTH
3aKoHoAarenbcTBOM Pocculickoit @enepanyu He PEyCMOTPEHO.

2.4.3. JIokyMeHT, SIBIISIOIIMUICS pe3yIbTaTOM MPEI0CTaBICHUS MYHUIIUTIATHHOU YCIIYTH,
HaIpaBJISIETCA apecary Mo MOYTOBOMY ajpecy (aapecy JIeKTPOHHOU MOYTHI) WA BpydaeTcs
JUYHO B TeueHue 1 pabodvero JHs C MOMEHTA €ro MOITUCAHUS.

2.5. [IpaBOBBIMU OCHOBAHUSIMU TSI IPEOCTABICHHUS MYHUIIUTIAIBHOU YCIIYTH SIBIISIOTCS
CJIeIyIONIME HOPMATHUBHBIC MPABOBHIC AKTHI:

- Konctutynus Poccuiickoit @enepannn («Poccuiickas razera», Ne 7, 21.01.2009, Cobpanue
3akoHojaTenbcTBa Poccutickont ®eaepannu, 26.01.2009,

Ne 4, cr. 445, «ITapnamentckas razera», Ne 4, 23 - 29.01.2009);

- ®enepanbubiii 3akoH 0T 06.10.2013 N 131-D3 "O6 oOmux mpUHIMIIAX OpTraHU3auN
MeCTHOTO camoymnpasiienus B Poccuiickoit @enepanun" (omydnukoBan B Poccuiickoii razere 8
okTs0ps 2003 r. N 202, B [Tapnamentckoii razere 8 oktsaops 2003 r. N 186, B Cobpanuu
3akoHoaarenscTBa Poccuiickoit deneparuu 6 oktsaops 2003 r. N 40 craTtes 3822, B
npunoxxennu K "Poccutickoii razere" 2003 roa N 40, B Benomoctsix @enepansaoro CoOpanus
Poccuiickoit @eneparuu ot 11 oktss6pst 2003 r. N 29);

- ®enepanpublil 3ak0H 0T 02.-05.2006 N 59-®3 "O nopsiake paccMOTpeHHs 0OpalleHHi
rpaxknan Poccuiickoit @enepanun” (omyonmkoBaH B Poccuiickoit razere 5 mas 2006 . N 95, B
[TapnamenTckoii razere 11 mas 2006 r. N 70-71, B Cobpanuu 3akoHoaaTenbcTBa Poccuiickoit
Oenepanuu 8 mas 2006 . N 19, ct. 2060);

- Hanorogsiit koaekc Poccuiickoit @enepaiuu;

- noctanoBJyieHue IIpaBurenbctBa Poccuiickoit @enepaunu ot 24.10.2011 N 861 "O
(benepanbHbIX TOCYAAPCTBEHHBIX HHPOPMAITMOHHBIX CUCTEMAX, 00ECIIEUNBAIOIINX
IpeiocTaBieHrne B ”HGOPMAITMOHHON (opMe rocyJapCTBEHHBIX M MYHUIIUTAIBHBIX YCIYT
(ocymectBienue GyHKIUN)" (MepBOHAYAIBHBIA TEKCT OMmyOauKoBaH B uznanusx: "CoOpaHue
3akoHoaarenbcTBa Poccuiickoit denepanuu” ot 31 oktsaops 2011 r. N 44, ct. 6274,
"Poccuiickas razera" ot 2 Hoss0ps 2011 r. N 246);

- mocranoBiieHue [IpaButenscTBa Poccuiickoit depepanuu ot 25.06.2012 N 634 "O Bugax
AJIEKTPOHHOM MOJIMUCH, UCTIOIB30BAaHHE KOTOPBIX JIOMYCKAETCS IPU 0OpallieHUH 3a
MOJIy4€HUEM TOCYAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT" (IepBOHAYATBHBIA TEKCT
omybnuKoBaH B u3nanusx: "Poccuiickas razera" ot 2 ¢espansa 2012 r. N 148, "Cobpanue
3akoHoarenbcTBa Poccmiickoit denepanmun ot 2 deBpang 2012 r. N 27, ct. 3744);

- noctranosnenue [IpaBurenscTBa Poccuiickoit deaepannu ot 25.08.2012 N 852 "O06
yTBepxaeHuu [IpaBuit Cnonb30BaHus YCUIICHHONM KBATM(DUIIMPOBAHHOM 3JIEKTPOHHOM
MOAMUCH TIpH 0OpaIlleHnH 3a IOTyYeHHEeM rOCYAapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT U O
BHeceHUHU n3MeHeHus B [IpaBuia pa3paboTKu U yTBEPKIEHUS aIMUHUACTPATUBHBIX
pEriaMeHTOB MPEA0CTABICHUS TOCYIAPCTBEHHBIX yCIyr" (MepBOHAYATBHBINA TEKCT
onyoimkoBaH B m3aaHusax: "CoOpanue 3akoHoaTenbcTBa Poccuiickoit denepamuu” oT 3
centsiops 2012 r. N 36, ct. 4903, "Poccuiickas razera" ot 31 aBrycra 2012 r. N 200);

- moctaHoBneHue [IpaBurenscrBa Poccuiickoit @eneparuu ot 25.01.2013 N 33 "O6
WCIIOJIb30BAHUU MTPOCTON 3IEKTPOHHOU MOAMKUCH MPU OKAa3aHUU T'OCYIaPCTBEHHBIX U
MYHHIIMITATBHBIX YCIyT" (epBOHAYANBLHBIN TEKCT OmyOarKoBaH B uzganuu "Codpanue
3akoHoAarenscTBa Poccuiickoit @enepauun" ot 4 despans 2013 r. N 5, cr. 377);

- noctaHosnenue [IpasurenscrBa Poccuiickoit @enepanuu ot 26.03.2016 N 236 "O
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TpeOOBAHUSAX K MPEAOCTABICHHUIO B 3JICKTPOHHOU (hOpME TOCYIapCTBECHHBIX U MYHUIIUTIATBHBIX
ycryr" (TeKCT OmyOJuKOBaH Ha O(HIMaTFHOM HHTEPHET-TIOPTANIE IPAaBOBOK MHPOPMAITUU
http://www.pravo.gov.ru 5 anpenst 2016 rozaa, B uznanusx: "Poccuiickas razera” ot 8 anpens
2016 r. N 75, "Cobpanue 3akoHoaarensctBa Poccuiickoit @enepanuu” ot 11 anpenst 2016 . N
15, ct. 2084);

¥YceraB KOpoCTHHCKOIO CEIBbCKOro MOCEICHUS;

2.6. VcuepnpIBarOmuii NepeYeHb JOKYMEHTOB, HEOOXOUMBIX JUIS ITPEIO0CTABICHHUS
MYHULIMNIAJIBHOMN yCIIYTH.

2.6.1. Jlns npenocTaBieHUs] MyHUIIUIATBHOMW YCIIYTH 3asiBUTEINb (FOPUIMYECKOE JIUTIO,
(uszHyecKoe N0, HHANBUAYAITBHBIN PEANPUHUMATEIH) HAIPABIISET B aIMUHUCTPAITUIO
MMCbMEHHOE 00paIIeHre O Jaue MUChbMEHHBIX Pa3bsICHEHUH TI0 BOIIPOCaM IPUMEHEHUS
MYHHITUTIATBHBIX ITPABOBBIX aKTOB O HAJIOTax M cOopax (mayee - oOpaiieHue).

2.6.2. 3asgBUTENH B CBOEM NMHUCbMEHHOM O0paIleHNH B 0043aTEIbHOM MOPSIIKE YKa3bIBAET:

- HAUMEHOBAHUE OpraHa MECTHOTO CaMOYITpaBJIeHus, TM00 (haMHUIIUIO, UMSI, OTYECTBO (TIpH
HAJIWYHH) PYKOBOJMTEIISA, JINOO JOJDKHOCTH COOTBETCTBYIOIIETO JIUIA, KOTOPOMY HAIpPaBJICHO
MICHbMEHHOE 0OpalieHune;

- HAMMEHOBAHUE OPTraHN3alNY WIH (DaMUIIHS, UM, OTYECTBO (TIPH HATMYWH) TPAKIAHHHA,
HaIpaBUBIIIETO OOpaIicHue;

- TIOJTHBIN TIOYTOBBIHN aJIpec 3asABUTEIIS, TI0 KOTOPOMY JOJIKEH OBITh HAIIPABJICH OTBET;

- coiepKaHue OOpaIeHus;

- TIOJIHCh JTUTIA;

- gaTa oOpaIlleHHUSI.

B cnyyae He06X0IMMOCTH B MOATBEPKACHUE CBOHMX JI0BOJOB 3asiBUTENb MpUJIaraeT K
MMCbMEHHOMY OOpalIeHUIO JOKYMEHTHI U MaTepUalibl JIN0O UX KOIHUU.

2.6.3. IlucekmenHoe obOpalieHue IpUANIEeCKOro Jiniia 0GopMIIsieTcsl Ha OJIaHKE ¢ YKa3aHHEM
PEKBU3UTOB 3asBUTENS, AAThl U PETUCTPALIMOHHOTO HOMEpa, haMIIIUNK U HOMepa TenedoHa
WCIIOJIHUTEIS 3a MOANKUCHIO PYKOBOJUTENS WIIH JOJHKHOCTHOTO JIUIIA, UMEIOIIETro IpaBo
MOANKCH COOTBETCTBYIOIIUX TOKYMEHTOB.

[Ipu nuYHOM IIpHieMe OTBETCTBEHHBIM JIMIIOM aIMUHUCTPAIIUU 3aBUTENb NPEAbSBIISET
JOKYMEHT, YOCTOBEPSIIOIINA €ro JIMYHOCTb, U U3J1araeT CoJepxaHue CBOEro YyCTHOTO
oOpareHusl.

2.6.4. 3asBieHue o MpenocTaBiIeHny HHbopMauu B hopMe 3JIEKTPOHHOTO TOKyMEHTa
MIPEJICTaBISIeTCS B YIOJTHOMOYEHHBIN OpraH Mo BbIOOPY 3asBUTEIIS:

- IMyTeM 3arnoJHeHus GOPMBI 3arpoca, pa3MelIeHHON Ha O(UIIMATEHOM CaiiTe, B TOM YHCIIe
MIOCPEJICTBOM OTIPABKH Yepe3 TNYHbIN KabuHeT EnnHoro nopraia rocyaapcTBEHHBIX U
MYHHIUITATBHBIX YCIYT;

- IyTeM HaIpaBJICHHsI SJICKTPOHHOTO TOKYMEHTA B YIOJIHOMOYEHHBIN OpraH Ha 0(UIIHAIbHYIO
AIIEKTPOHHYIO MOYTY.

B 3asBnenun B hopme 3MEKTPOHHOTO JOKYMEHTA YKa3bIBA€TCS OJIMH U3 CIEIYIOIIUX CIIOCOO0B
MPEIOCTABICHUS PE3YIHTATOB PACCMOTPEHMS 3asIBICHUS YIIOJTHOMOYEHHBIM OPTaHOM:

B BHJIe OYMa)KHOTO JOKYMEHTA, KOTOPBII 3asBUTENb MOJIy4aeT HEMOCPEACTBEHHO TIPU JTHYHOM
oOparleHuu;

B BUJIe OYMaKHOTO JOKYMEHTA, KOTOPBII HAMPaBIAETCs YIIOTHOMOYEHHBIM OPraHOM
3asIBUTEITIO MTOCPECTBOM MTOYTOBOTO OTIPABICHUS;

B BUJIE DJIEKTPOHHOTO JIOKYMEHTa, Pa3MeEIIeHHOTO Ha O(UITHAIILHOM CaifTe, CChIIKa Ha
KOTOPBI HAMPABJISIETCS YIIOJTHOMOYEHHBIM OPTaHOM 3asBUTEIIO MOCPEICTBOM JIEKTPOHHOM
MOYTHI;

B BHJIE DJIEKTPOHHOTO JIOKYMEHTA, KOTOPBI HAIIPABISETCS YIOJIHOMOUYEHHBIM OPraHOM
3asIBUTEITIO MTOCPEJICTBOM AJIEKTPOHHON MOYTHI.

B nomnonHeHue Kk yKkazaHHBIM crioco0aM B 3asBIIEHUH B OpPME DIEKTPOHHOTO IOKYMEHTa
yKa3bIBaETCsI CIOCO0 MPEIOCTaBICHUS PE3YIHTATOB PACCMOTPEHUS 3asBIICHUS
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YIIOJTHOMOYEHHBIM OPraHOM B BHJIe OYMa)KHOTO JJOKYMEHTA, KOTOPBIH 3asBUTENb MMOJTy4aeT
HEMOCPEJCTBEHHO TPU JIMYHOM OOpaIIeHHUH, TUOO0 KOTOPHIA HAMPABJISECTCS YITOJTHOMOYECHHBIM
OpPraHoOM 3asiBUTEIIO OCPEACTBOM MOYTOBOTO OTIPABIICHHUS.

3asBienue B hopme FIMEKTPOHHOTO JOKYMEHTA MOIMUCHIBACTCS IO BEIOOPY 3asBUTENS (€CIu
3asBUTEIIEM SIBIIACTCS (PU3MUECKOE JIUIIO):

- 3JIEKTPOHHOU MOJIMUCHIO 3asABUTEIS (IIPEACTABUTEIIS 3asBUTEIIA);

- YCUJICHHOM KBAIU(PHUIIMPOBAHHON AJIEKTPOHHOMN MOANMKUCHIO 3asiBUTENS (TIPEICTABUTEIIS
3asIBUTETIS).

3asBIICHHE OT UMEHU IOPUINYCCKOTO JIUIA 3aBEPSACTCS M0 BBIOOPY 3asIBUTEIIS AICKTPOHHON
MOJIMTUCHIO TUOO YCHJICHHOW KBaTU(UIIMPOBAHHOM SJIEKTPOHHOM MOMUCHIO (€CTU 3asiBUTEIEM
SIBJIIETCS FOPUANYECKOE JIUIIO):

- JINIIa, IEUCTBYIOIIETO OT UMEHU IOPUIUYECKOTO JiHila 6€3 JOBEPEHHOCTH;

- IPEJICTAaBUTEIIS FOPUIMYECKOTO JINIA, IEHCTBYIONIETO HA OCHOBAHUM JIOBEPEHHOCTH,
BBIJJAHHOM B COOTBETCTBUHU C 3aKOHOIaTEILCTBOM Poccuiickoit denepaliuu.

B cnydae oOparenust 3asBUTEINS ¢ UCHIOJIB30BaHUEM HH(POPMAIIMOHHO-
TEIICKOMMYHHUKAITHOHHOM ceTn "MHTepHeT" K 3asaBICHUIO B (pOpME 3JIEKTPOHHOTO JOKYMEHTA
MpUJIaraeTcs KOMmus JOKYMEHTa, YIOCTOBEPSIONIErO JUIHOCTD 3asIBUTENS (YA0CTOBEPSIOIIETO
JUYHOCTH TPEJICTABUTEIIS 3asIBUTEIS, €CIIA 3asIBJICHUE TIPEICTABIIACTCS MPEICTAaBUTEIIEM
3asBUTEIS1) B BUJIE DJIEKTPOHHOTO 00pa3a Takoro JOKYMEHTA.

[IpencraBnenus: JaHHOTO JOKYMEHTa HE TPEOYETCs B Clydae MPEICTABJICHHS 3asBICHUS B
(hopme FIEKTPOHHOTO JOKYMEHTA MOCPEACTBOM OTIIPABKH depe3 TUUHbIN kabunet Enunoro
MOpTaJIa FOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIIYT, & TAKXKE €CJIU 3asBJICHHE MTOAIUCAHO
YCUJICHHOU KBaJM(PUIIMPOBAHHOMN AJIEKTPOHHOMN TOIITHCHIO.

2.6.5. B cinygae npeacTaBIIeHUS 3asBICHUS B (OpME SJICKTPOHHOTO JOKYMEHTA
MIPEACTABUTENEM 3aBUTEIIS, IEHCTBYIOLIIMM Ha OCHOBAaHUU JOBEPEHHOCTH, K 3asBICHUIO TAKKE
MpuiaraeTcs JOBEpEeHHOCTh B BUJIE 3JIEKTPOHHOTO 00pasa TaKoro JOKyMEHTa.

2.6.6. 3asgBieHUs U JOKYMEHTBI, YKa3aHHbIE B TyHKTaX 2.6.1 HACTOSIIEro aIMUHUCTPATUBHOTO
periamMeHTa, MOTYT OBITh ITPE/ICTABICHBI 3aIBUTEIISIMU 110 UX BHIOOPY B YIIOJTHOMOYEHHBIH
oprad i M®L] nmuuHo, 1100 HaNpaBIeHbI MOCPEICTBOM IIOUYTOBOM CBSI3M Ha OyMa)XXHOM
HOCHTee, TMO0 NMPECTaBICHbI B YIIOJTHOMOYEHHBII Opran B (hopMe JIEKTPOHHOTO JIOKYMEHTa
10 BBIOOPY 3asiBUTENS MO0 MyTeM 3aloJHEHUs (OPMBI 3a1poca, pa3MeIleHHOM Ha
oUIMATIEHOM caiiTe YIIOJHOMOYEHHOTO opraHa B ceTd «IHTepHET», B TOM UHUCIIE C
UCIoJib30BaHneM EnnHOTO nmopTaia rocy1apcTBEeHHbIX U MYHUILIUIIAJIBHBIX YCIIYT, JTU00 MyTeM
HAIpPAaBJICHUS AIEKTPOHHOTO JOKYMEHTA B YIIOJHOMOYEHHBIN Oprat Ha o(pULIHaTbHYIO
AIEKTPOHHYIO MOYTY.

[Tonaua noxymenToB yepe3 M®L] ocyiiecTBiseTCsl B COOTBETCTBUU C COIJIAILIEHUEM O
B3aMMOJICICTBUH, 3aKIIFOUEHHBIM Mex 1y M®PI 1 ynnoJTHOMOYEHHBIM OPraHOM, C MOMEHTA
BCTYIUIEHHUS B CHJTy COOTBETCTBYIOLIEIO COTJIALIEHUS O B3aUMOICHCTBHH.

Komnuu 10kyMeHTOB JOJKHBI OBITH 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOJATENLCTBOM MOPSIIKE
WJIU TIPEICTABIICHBI C MPEIbABICHUEM OJIMHHUKOB.

2.7. Ilpu mpeiocTaBIeHUH MYHUITUTIATBHON YCIYTH 3aIpeleHO TpeOoBaTh OT 3asBUTEIS:

- IpeCTaBIEHUs JOKYMEHTOB U MHGOPMAIIUU HIIU OCYILECTBICHUS ACHCTBUMN, MpEACTaBICHUE
WJIU OCYIIECTBJIEHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MTPABOBBIMU aKTaMH,
PEryaupyOIUMHI OTHOIIEHUS, BO3HUKAIOIIUE B CBA3M C MPEIOCTABICHUEM MYHUIIUNIATBHON
YCIIYTH;

- IpeJICTaBIEHUs TOKYMEHTOB U MH(POPMAIIUH, KOTOPHIE B COOTBETCTBUU C HOPMATHBHBIMU
paBoBBIMU akTaMu Poccuiickoit denepannu, HOpMaTUBHBIMU ITPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit denepauu 1 MyHUIIMTAIbHBIMUA IPABOBBIMU aKTAMH HaXOJIATCA B
pacnopsiKeHUH OPraHOB MECTHOTO CaMOYIIPABIICHUS, MPEAOCTABIISIIOIIMX MYHULIUTIATbHYIO
ycnyry U (WIK) TOJIBEJOMCTBEHHBIX OpraHaM MECTHOTO CaMOYITPABJICHUS OpraHU3aIui,
YYaCTBYIOIIMX B MPEJOCTaBICHUN MYHULIUTTAJIBHBIX YCIYT, 32 UCKIIFOUEHHEM JTOKYMEHTOB,
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yKa3aHHBIX B 4acTH 6 crateu 7 DeaepanpHoro 3akoHa oT 27 utonsg 2010 Ne 210-D3 «O6
OpraHu3aIuy NPeI0CTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMTTAIBHBIX YCIYT»;
MPEJICTaBJICHHS IOKYMEHTOB U HH(POPMAIINH, OTCYTCTBUE U (W) HETOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAIMCH MIPH MIEPBOHAYAIBHOM OTKA3€ B MPHEME JOKYMEHTOB, HEOOXOJUMBIX IS
MIPEIOCTABJICHUS MyHUILIUTIATBHON YCIYTH, TUOO B IPEIOCTABIICHUN MYHUITUTIAIIBHOHN YCIIYTH,
3a UCKJIIOYEHUEM CITy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 denepaibHOTO
3akoHa oT 27 utonst 2010 Ne 210-P3 «O6 opranuzanuu MperoCcTaBlIeHUs TOCYJapCTBEHHbBIX U
MYHUIUIIATBHBIX YCIIYTY;

2.8. UcuepmnpiBaromuii mepeueHb OCHOBAHUM JJI OTKa3a B MIPHUEME JJOKYMEHTOB, HEOOXO0AMMBIX
JUTSI TIPETIOCTABIICHUS MYHHUITUTIATBHOM YCITYTH.

[Ipu mocTyrneHNN 3asiBICHUS U MPUIIaraeMbIX K HEMY JIOKYMEHTOB B ()OpME JIEKTPOHHBIX
JOKYMEHTOB C MCIOJIb30BaHUEM UH(DOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn HTepHeT
YIOJJTHOMOYEHHBIM OpPraH OTKa3bIBAECT B IPUEME K PACCMOTPEHUIO 3asIBJICHUS B CIIEIYIOIINX
ClTyJasix:

3asBJICHUE U TIPHJIaraeMble K HEMY TOKYMEHTHI HalPaBJICHBI C HApYIICHHEM TPeOOBaHUIH,
YCTaHOBJICHHBIX ITyHKTaMH 2.6 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

B 3a5BJICHUU, TIOAMMCAHHOM YCHJICHHOW KBaTH(UIIMPOBAHHOM 3JIEKTPOHHOM MOUCKIO (Janee
- KBaTU(DUITUPOBAHHAS TTOJIITUCH), BBISIBIEHO HECOOJIIOICHUE YCTAaHOBJIEHHBIX YCIOBUMA
MPU3HAHUS ACHUCTBUTEIBHOCTH JAHHOMW MOJIUCH.

2.9. UcuepnsiBaroniuii nepeyeHb OCHOBAHUM JUIsl OTKA3a B IPEJOCTABICHUA MYHULIUITAIBHON
YCIIyTH.

B npenocraBienny MyHUIIUNAILHON YCIYTH IOJKHO OBITh OTKA3aHO B CJAEAYIONINX CIyYasiX:
2.9.1. Eciin B mUCbMEHHOM OOpaIlleHUH HE yKa3aHbl (paMiuius rpak IaHHA, HAIPABUBIIIETO
oOpailieHre, WM OYTOBBIH aJipec, 10 KOTOPOMY JOJKEH ObITh HaIlpaBJIeH OTBET, OTBET Ha
oOparieHue He 1aeTcs.

2.9.2. Yka3zaHue aBTOpOM HeJIeHCTBUTEIIbHBIX CBEICHHH 0 ceOe U (MIIH) aapeca I OTBETa.
2.9.3. 3asBuTenb BIpaBe BHOBb HAIIPABUTh OOpaIieHUE B aMUHUCTPAIIUIO B CITy4dae, €CIIH
MIPUYMHBIL, IO KOTOPBIM OTBET IO CYLIECTBY MTOCTABJICHHBIX B 00OpallleHuy BOIPOCOB HE MOT
OBbITh JaH, B IOCJIEAYIOIIEM OBl YCTPAHEHBI.

2.10. ITopsinok, pa3Mep U OCHOBAHMS B3UMAHMS IJIaThl, B3UMAaEeMOM 3a IPEAO0CTABICHUE
MYHHUILIMIIAIBEHON YCITYTH.

[IpenocTaBneHre MyHULIUIIAIBLHON YCIYTH OCYILECTBISETCS Ha OECIIIaTHON OCHOBE.

2.11. MakcumamnbHBIH CPOK OKHIAHHS B OYepeau IIPH MOJade 3aIpoca O Ipe0CTaBICHIN
MYHHIIMITATBEHON YCIYTH U TPU MOTYYSHUH PE3yNIbTaTa MPeJ0CTaBICHUS MyHUIIUTIATbHON
YCIyTH.

Cpok 0KuaHus B O4epeId MpH MoAaue 3arnpoca O MPe0CTaBICHUU MYHUIIUTIAIBHON YCIyTH U
IIPH MOJTYYECHUHU pe3yabTaTa MPeA0CTaBICHHS] MyHUIIUIIATLHOW YCIYyTH HE JI0JDKEH MPEeBbIIIaTh
15 MunyT.

2.12. Cpox ¥ HOPSAOK PETUCTPALIUY 3allpOca 3assBUTENS O IPEJOCTaBICHUN MYHHUIIUITATEHOM
YCIIYTH.

OO6parieHne MoANSKHUT 00s3aTENIbHON perucTpalyy B Te4eHue 1 THsS ¢ MOMEHTa ero
MOCTYIJICHUS B aIMUHUCTPALIHIO.

2.13. TpeGoBaHUs K TOMEUICHHUSIM, B KOTOPHIX IPEIOCTABIISACTCS MyHUIIUTIATbHAS YCIIyTa, K
3aJly O’KMJIaHUSI, MECTaM JIs 3aIIOJIHEHUS 3alIPOCOB O MPEI0CTABICHUN MYHUIIMTIAIbHON
ycIyrd, THGOPMAIMOHHBIM CTeHJaM ¢ 00pa3liaMu UX 3al0JIHeHUS U TIepeuyHeM JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEOCTABICHUS KAXKI0H MYHUITUTIAIBHOM YCIYTH, B TOM YHUCIE K
00eCnevYeHnI0 TOCTYITHOCTH U1l MHBAIHIOB YKa3aHHBIX OOBEKTOB.

2.13.1. TpeboBaHus K TOMENIEHUSM, B KOTOPBIX MPEIOCTABISAECTCS MyHULIUTIATbHAS YCIIyTa.
[Tomernienus, B KOTOPBIX MPEAOCTABISAETCS MYHHUIIUITABLHAS YCIIyTa, 00eCIIeYnBaloOTCs
HEOOXOIUMBIMHU TSI IPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH 000pyI0BaHUEM
(KoMIMBIOTEpaMHU, CPECTBAMH CBSI3U, OPTTEXHUKOMN ), KAHIEIIPCKUMU TPUHAICKHOCTSIMH,
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MH()OPMAIIMOHHBIMU U CIIPABOYHBIMHU MaTepHallaMu, HArJSITHON HHPOpMaIueH, CTYIbIMA U
CTOJIAMM).

[TomMernienus ynoJiHOMOYEHHOTO OpraHa JIOJKHBI COOTBETCTBOBATH CAHUTAPHO-
AMUJEMHUOJIOTHYECKUM TpaBujiaM U HopMatuBam «[ urueHudyeckue TpeOOBaHUS K
MEePCOHAIBHBIM 3JIEKTPOHHO-BBIYUCIIUTEIILHBIM MallliHaM U opranu3anuu padotsl. CanlluH
2.2.2/2.4.1340-03» u ObITH 000PYIOBAHBI CPEACTBAMU IOKAPOTYIICHHS.

Bxoa 1 BeIXo/ U3 MOMEIIEHU 000pyAyIOTCS COOTBETCTBYIOIIMMHU YKA3ATEIISIMH.

BxoJ1 B yIoTHOMOYEHHEIH opran 00opyayercss HHGOPMAIIMOHHON TaOIUYKOM (BBIBECKO),
cojepxarieit ”HhOpMAaIIO 0 HANMEHOBAHUH, MECTE HAXOXKICHHS U PEKUME PaOOTHI.
Kabunetsr 060pyayroTcst nHGOPMaIMOHHOM TaOIUYKOM (BBIBECKOH), COAEprKalen
WH(pOpPMAIIUIO 0 HAMMEHOBAHUH YIIOJJHOMOYEHHOTO OpraHa (CTPYKTYPHOTO TOIpa3ieiieHus),
OCYIIECTBJISIONIETO MPEIOCTaBICHNE MYHUIIMTTIAIIBHON YCITYTH.

2.13.2. TpeboBaHus K MECTaM O>KHIAHHS.

Mecrta 0xuaaHus T0HKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBUSM IS 3asBUTENIEH U
ONTUMAIBHBIM YCJIOBHUSM PabOTHI CIIEIIMAIMCTOB YIIOJHOMOUYEHHOTO OpraHa.

Mecrta 0xuAaHNS TODKHBI OBITH 000PYIOBAHBI CTYJIBSIMH, KPECETbHBIMU CEKITHSIMU,
CKaMbsIMHU.

2.13.3. TpeboBaHus K MeCTaM MpueMa 3asiBUTEICH.

[Ipuem 3asBUTENEH OCYIIECTBISIETCS B CIIEIUATBHO BBIICTICHHBIX TSI TUX IIEJIeH
TTOMEIIEHHUSX.

Kaxnoe pabouee MecTo CrierMaIiCTOB YIOJIHOMOYEHHOI'O OpraHa JJOJKHO ObITh 000pyJ0BaHO
MEePCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO IOCTYIa K HEOOXOAUMBIM HH(POPMAIIMOHHBIM
0a3aM JaHHBIX, I€YATAIOUIIM U KOMUPYIOIIUM YCTPONHCTBAM.

[Ipu opranuzanuu pabo4YuXx MECT AOJDKHA OBITh ITPEAYCMOTPEHA BO3MOKHOCTH CBOOOHOTO
BXO/1a ¥ BBIXO/Ia CIIEIIMAIUCTOB YIIOJTHOMOYEHHOTO OpraHa U3 MOMEIIEHHs pU
HE00XOINMOCTH.

MecTa ciauu 1 noJiydeHus! JOKYMEHTOB 3asBUTEIISIMU, MeCTa JUIsl UHPOPMUPOBAHUS
3asiBUTEIICH U 3aII0JTHEHHS] HEOOXOIMMBIX JOKYMEHTOB 000PYAYIOTCS CTYIbsIMU (Kpecaamu) U
CTOJIaMU M 00ecIeYnBalOTCs MUcuel Oymaroil U MMCbMEHHBIMH MPUHAIICKHOCTIMHU.

2.13.4 TpeboBaHus K HHPOPMAIIMOHHBIM CTCHIAM.

B nomenienusx ynoJiHoMOYEHHOTO OpraHa, pelHa3HaueHHBIX A7 pabOThI C 3asBUTEIIAMH,
pasMeniatoTcs HHGOPMAIIMOHHBIE CTEHbI, 00ecTieynBarolue Noay4eHne nHGopMaluu o
MIPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH.

Ha undopmanmoHHbIx cTeHaax, o(uinaibHOM CaiiTe YIIOJIHOMOYEHHOTO OpraHa pa3MeIlalTes
cienyoomnre nHHOPMalMOHHBIE MaTepUalbl:

W3BJICYEHUS U3 3aKOHOIATEIBHBIX U HOPMATHUBHBIX MPABOBBIX aKTOB, COAEPIKAIIUX HOPMBI,
PEryIUPYIOIINE AeSITENbHOCTD 110 UCTIOTHEHUIO MyHHUIIUITAIBHON YCIYTH;

TEKCT HACTOSIIEro AJMUHUCTPATUBHOTO PETJIaMeHTa;

uHbOpPMaLIUA O TOPSIIKE UCIIONHEHUSI MyHULIUTIAbHON YCITYTH;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEOCTaBICHHS MYHHUIIUITATLHOM YCIYTH;
(dbopMbI 11 00pa3IIbl JOKYMEHTOB IS 3aIIOJTHEHHUS.

CBEICHUS O MECTE HAaX0XACHUS U Tpadrke paboThl HAMMEHOBAHUE aAMHUHHUCTPALINH
MYHHIIMIIATBEHOTO 00pazoBanus u MOLJ;

CIpaBOYHbIE TeNe(OHBL;

azpeca 3JIEeKTPOHHOM MouThl U aapeca IHTepHeT-callToB;

nH(pOpMAIIKA O MECTE JIMYHOTO MPUEMa, a TaKXKe 00 YCTAaHOBICHHBIX JUISl TMYHOTO TIpHeMa
JHSIX U acax.

[Tpu u3meHeHnn nHMGOPMALIUK TIO UCTIOTHEHUIO MYHUIIUTIATHHON YCIYTH OCYIIECTBISIETCS €€
MePHOINIECKOe OOHOBIICHUE.

BusyanpHas, TeKCTOBas U MyTbTUMEANUNMHAS HH(OOPMALIHS O TIOPSAKE MPEAO0CTABICHUS
MYHHIIMITAIEHOW YCIYTH pa3MelaeTcss Ha HHPOPMAIIMOHHOM CTEH/Ie WIH UH()OPMAITMOHHOM
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TepMUHaJIE (YCTaHABIMBACTCS B yIOOHOM ISl TPaXKIAaH MECTE), a TaKKe B esiepanbHON
roCyIapCTBCHHOM MH(GOPMAIIMOHHOM crucTeMe «EMHBIN opTall TOCYAapCTBEHHBIX U
MYHUIUIATBHBIX YeIyr (QyHKIui)» (Www.gosuslugi.ru), Ha opUIHaIbHOM MopTae
I'y6epnaTopa u Aamunuctparuu Boirorpasiackoii odaactu B pasjene «I ocymapcTBeHHbBIC
yeryrm»y (Www.volgograd.ru), a Takke Ha O(pUIIMATEHOM CaliTe YIIOJTHOMOYEHHOTO OpraHa
(http://xopoctunckoe34.pd/).

Odopmitenne BU3yabHOM, TEKCTOBOW ¥ MYJIbTHMEIUIHHON HH(DOPMAIMH O MOPSAKE
MIPEIOCTABJICHUS MyHUIIUTIATHHON YCIYTH IOJDKHO COOTBETCTBOBATH ONTUMAIIBHOMY
3pUTEIBHOMY U CIIyXOBOMY BOCIPHSITHIO 3TOW HH(POPMAILIUN TPakIaHAMHU.

2.13.5 TpeboBaHus k 06ecreYeHUIO JOCTYITHOCTH MTPEI0CTaBICHNUS MYHULIUIIAIbHON YCIyTl
JUTS. THBAJTUIOB.

B mensx obecriedeHust yCIOBUH AOCTYITHOCTH JUTISI MHBATUIOB MyHUIIUTIATBHON YCITYTH
JOJKHO OBITH 00€CTIeUeHO:

- OKa3aHHe CIEeMUATMCTaMU TIOMOIIIH WHBAJIUIAM B TIOCAJIKE B TPAHCIIOPTHOE CPEJICTBO U
BBICAQJIKEC M3 HETO MepeJl BXOIOM B IIOMEIICHHS, B KOTOPBIX MMPEI0CTABIISACTCS MYHHUITUITATEHAS
yciryra, B TOM YHCIIE C UCTIOJIb30BaHUEM Kpecia-KOJSCKH,

- OeCIpenaTCTBEHHBIM BXO/I MHBAIHJIOB B TIOMEIIICHUE U BBIXOJI U3 HETO;

- BO3MOYKHOCTh CAMOCTOSITEIIBHOTO TIePEABMKCHUS MHBAIHJIOB TI0 TEPPUTOPUH OPTaHHU3AIIHH,
MTOMEIIEHUS, B KOTOPBIX OKa3bIBACTCS MYHHUITUTIAIBHAS YCITyTa;

- COITPOBO’K/ICHUE MHBAIU/IOB, IMEIONITUX CTOMKHE PACCTPONCTBA (PYHKIIUU 3pEHUS U
CaMOCTOSITEIIBHOTO TIEPEABMKCHHSI, U OKa3aHUE MM ITOMOIIY Ha TEPPUTOPUH OPTaHU3AIINH,
MOMEILIEHHUs, B KOTOPBIX OKa3bIBACTCSI MyHULIUIIATbHAS YCIIYTa;

- HaJyIeXKaIee pa3MerieHue 00opynoBaHus U HocuTesel nHdopMaluu, He0OX0IUMBIX IS
obecrnieueHrs OecpensITCTBEHHOTO JIOCTYNa WHBAIUAOB B MOMEIIEHUS U K YCIYTaM, C y4ETOM
OTpaHMYEHUN UX )KU3HEIEATEIbHOCTH;

- ny0nupoBaHue HEOOXOAMMOM JJIsi MHBAIUJIOB 3BYKOBOM U 3pUTENbHON HHPOPMAIIIH, a TAKXKe
HaJMCce, 3HAKOB U MHOW TEKCTOBOM U Irpaduieckoil HHGOpMAaIMK 3HAKaMH, BHITTOTHEHHBIMH
penbedHO-ToYeUHBIM mpudTOM bpatins;

- IOMYCK CypJOTepeBOAYNKA U TU(IOCYPIONIEPEBOTUHKA;

- IOMYCK COOAaKU-TIPOBOTHUKA MIPHU HAJIMYUHU JOKYMEHTA, MOATBEPKAAIOIIETO €€ CIelUaIbHOe
oOyueHue ¥ BBIJAHHOTO Mo OpME U B MOPSJIKE, KOTOPBIE ONpeAensitoTcs (heaepatbHbIM
OpraHoOM UCHOJHUTEILHOM BIIACTH, OCYIIECTBISIOMUM (DYHKIUH 10 BEIPaOOTKE U pean3aluu
rocy/lapCTBEHHOU MOJIMTUKY U HOPMATUBHO-IIPABOBOMY PETYIUPOBAHUIO B cpepe COIHATBLHOM
3aIUThl HACEJICHUS;

- IPeAOCTaBJICHHUE TPH HEOOXOAUMOCTH YCIYTH IO MECTY KUTEbCTBA MHBAIN/IA WU B
JTUCTAaHIIMOHHOM PEXKHUME;

- OKa3aHHe CleluaINCcTaMy HHOW HEO0OXO0AMMON TOMOIIM WHBAJIKAaM B IIPEOJOJICHUH
0aprepoB, MPEMSITCTBYIOMINX MOJYYSHHIO UMH YCIIYT HapaBHE C JPYTUMU JIUIIAMHU.

2.14. Iloka3zarenu TOCTYMHOCTH U Ka4eCTBa MYHUIIUIIAJILHOU YCIYTH:

- HaJTM4YKEe Pa3IMYHBIX CIIOCOO0B MOTyYeHH HHPOPMAIIUHU O IPEIOCTABICHUH YCIYTH;

- coOmoIeHNe TpeOOBaHUN 3aKOHOIATENbCTBA U HACTOSIIEr0 a/IMUHUCTPATUBHOTO
periameHTa;

- yCTpaHeHHe U30BITOYHBIX a/IMUHUCTPATUBHBIX MPOLIEAYP U aIMUHUCTPATUBHBIX ICHCTBUN;
- COKpallleHHe KOJIMYECTBA JOKYMEHTOB, IPECTABIIEMbIX 3asiBUTEIISIMU;

- COKpallleHHe CPOKa MPeI0CTABICHUS MyHUIIUTIATBHON YCITYTH;

- mpodeccuoHaANbHAS MOATOTOBKA CIIEIUAIMCTOB aIMUHUCTPALIUHU, TIPEOCTABISIONINX
MYHHIIUITATBHYIO YCIIYTY;

- BHEOUEpeTHOE 00CTYKMBAaHUE YIaCTHUKOB U MHBATHIOB Bennkoit OTeuecTBeHHOW BOWHEI,
WHBATUIOB, TIEPEBUTAIONINXCS HAa KPECIax-KOJISACKaX, HHBAIUIOB C HAPYIICHUSIMH OMIOPHO-
JIBUTATEIHHOTO aliapara, HapylIeHUsIMU CITyXa, 3peHHSI.

2.15. Unbie TpeOoOBaHUs, B TOM YHCIIE YIUTHIBAIOIME OCOOCHHOCTH MPEI0CTABICHUS
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MYHUIIUTATBHBIX YCIYT B 3J€KTpOHHOM hopme u B MDLI;

- IOCTYITHOCTh MH(POPMALIUH O TIEPEUHE TOKYMEHTOB, HEOOXOJMMBIX /ISl TOJTyUCHHS
MYHUIIUIATBHON YCIIYTH, O PeXUME PadOThl A AMUHUCTPAIINH, KOHTAKTHBIX Tele(oHax u
Jpyroi KOHTaKTHOW WH(OPMAIIUU IJIs 3asBUTETICH;

- BO3MOYKHOCTb 3aII0JIHEHHUS 3asBUTEIISIMU 3aIIpOCa U UHBIX JJOKYMEHTOB, HEOOXOIUMBIX AJIs1
MOJTYyYEHUST MYHHUIIUITAJILHOW YCITYyTH, B JIEKTPOHHOU (opme;

- BO3MOKHOCTB TI0JJau¥ 3asIBUTEJIEM C MCIIOJIB30BAaHUEM UH(OPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH 3aIIpOCca O MPEA0CTABICHUN MYHULIUIIAJIBHON YCIIyTH;
- BO3MOXHOCTb IOJTYYEHUS 3asBUTEIIEM CBEJICHUI O XOJ€E BBIIIOJIHEHUS 3a1poca O
MIPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH B 3JIEKTPOHHOU (opme;

- BO3MOXHOCTb JUJIS 3asIBUTENS OJJHOKPATHO HanpaBuTh 3anpoc B MOPII, npu Hannuun MOI] Ha
Tepputopun Bonrorpanackas 0651acTh, 1EHCTBYIOLIETO MO MPUHIIUITY «OJHOTO OKHa.

III. CocraB, mociaea0BaTeNbHOCTh U CPOKH BBITIOJTHEHUS aJMUHUCTPATUBHBIX MTPOLIETYP
(meiicTBuit), TpeOOBaHUS K MOPSIKY UX BBITIOJHEHUSI, B TOM YHCJIE OCOOCHHOCTH BHITIOJTHEHHS
aMUHUCTPATUBHBIX MPOIIEAYP B DJIEKTPOHHOU dopme

3.1. I[lepeueHb aAMUHUCTPATUBHBIX TPOLIELYD.

[IpenocTaBieHre MyHUIIATIATHLHON YCITYTH BKITIOYAET B ¢e0sl MOCIIECIOBATEIIEHOCTD CIICTYFOIIHX
aJIMHHHUCTPATHBHBIX MTPOIICTYP:

1. mpueM u perucTpanus 0OpalieHus;

2. paccMOTpeHHe o0palleHus;

3. MOArOTOBKA M HaMpaBlieHHE OTBETa Ha 0OpallleHre 3assBUTEIIIO.

3.2. [Ipuem u perucTparus oopamicHui.

OcHoBaHMeM [Tl Hayalla IPe0CTaBICHUSI MYHUIIMTIATBHON YCIYTH SBJISETCS MOCTYIICHUE
oOpallleHus OT 3asIBUTENS B AAMUHUCTPALIUIO TIOCPEICTBOM IMOYTOBOM, (PaKCUMHIIbHOI CBSI3U
00 B DJIEKTPOHHOM BHUJIE.

OO6parienue MoAaeKUT 00s13aTeNIbHON perucTpaliuy B Te4eHue 1 THsS ¢ MOMEHTA MOCTYIUICHUS
B aIMUHUCTPALHIO.

OTBETCTBEHHOCTH 32 IPUEM U PETUCTPALIUIO OOpAIlEHUsI HECET CIEIUAINCT, OTBETCTBEHHBIN 32
MIPUEM U PETUCTPALIUIO TOKYMEHTOB.

OO6parienusi, HarrpaBJIEHHbIE TIOCPEICTBOM IMOYTOBOM U (haKCUMUIILHOM CBSI3U, U JOKYMEHTHI,
CBSI3aHHBIE C UX PACCMOTPEHHEM, IIEPBOHAYAILHO MOCTYMAIOT K CIIEUAINCTY,
OTBETCTBEHHOMY 3a IIPUEM U PETUCTPALIUIO JOKYMEHTOB.

OO6parienus, MOCTYIHUBIIKNE [0 JIEKTPOHHOM MMOYTe, €KETHEBHO PACIIeUaThIBAIOTCS U
0(OPMIISIFOTCS CIIELIMATNCTOM, OTBETCTBEHHBIM 33 IPUEM U PETUCTPALIUIO JOKYMEHTOB, IS
paccMOTpEeHUs PyKOBOIUTENIEM aJMUHHUCTPAIIMH B yCTAHOBJICHHOM MOPSIKE KaK OObIYHbBIC
MMCbMEHHBIE 00pallleHus.

Crernanuct, OTBETCTBEHHBIH 3a MPUEM U PETUCTPALIUIO TOKYMEHTOB, OCYIIECTBIISIET
MepBUYHYI0 00paboTKy (TPOBEPKY MPaBUIBLHOCTH aJIpecallii KOPPECTIOHACHIINN, HATUYHE
BCEX MPUIOKEHUI U HHOW TOKYMEHTAIINH, SBISIOIIEHCS HEOTHEMIIEMOI YacThIo oOpalieHus,
YTEeHHE, OTIpeIeTICHUE COJepKaHMs BOIPOCOB OOpaIleHHs TPaskJaHINHA) U PETUCTPAIUIO
oOpailleHui B )KypHaje perucTpaiiy BXoIs1eld KoppecnoHIeHITNH.

B teuenue 1 paGouero AHS ¢ MOMEHTA PETUCTPAIUU OOpaIEHUS 3asBUTENS CIICIIUATICTOM,
OTBETCTBEHHBIM 32 MPUEM U PETHCTPAINIO JOKYMEHTOB, TPOBOAUTCS ITPOBEPKA 0OpaIleHusl.
[Tpu mocTyruieHnn oOpanieHusl, Tie ykazaHo O MPUIOKEHUH TOKyMEHTOB, KOTOPbhIE MOJHOCTHIO
WJIM YaCTUYHO OTCYTCTBYIOT, CIICIIUATMCTOM, OTBETCTBEHHBIM 32 IPHEM U PETUCTPALIUIO
JOKYMEHTOB, COCTaBJISIETCS aKT 00 OTCYTCTBHM COOTBETCTBYIOIIUX JOKYMEHTOB, KOTOPHIi
nproOIaercss K 0OpalieHuro.

3.3. PaccmoTpenue oOpaiieHui.

[Ipomeanne perucTpalio TMCbMEHHbIE 00paIleHus IEPEIAr0TCsl CIICIUATUCTY
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aJMUHUCTpALUH.
PykoBoauTe s aAMMHUCTPALIMH TIO PE3YyJIbTaTaM 03HAKOMIICHHS C TEKCTOM OOparieHusl,
MpUIaraeMbIMU K HEMY JOKYMEHTaMH B T€UEHHUE 2 pabo4uX JTHEH ¢ MOMEHTA UX MOCTYIUICHUS:
- OIIpeNIeNsIeET, OTHOCUTCS JIM K KOMIIETEHIIMY aAMUHUCTPALlUU PAaCCMOTPEHHE ITOCTABJICHHBIX B
oOpamieHny BOIIPOCOB;

- OIpEETSIeT XapaKTep, CPOKH JEHCTBUI U CPOKU PACCMOTPEHUS 0OpaIleHus;

- OIIpeIeNsIeT UCIIOJIHUTEISI IOPYUEHUS;

- CTABUT UCIOJHEHUE TIOPYYSHHI U PACCMOTPEHUE 0OpaIeH st Ha KOHTPOJIb.

Pemenunem pykoBoauTesnss aAMUHUCTPALIUU  SIBJIIETCS] PE30JIIOLUS O PACCMOTPEHUU
oOpallleHHs IO CYILIECTBY ITOCTaBJIEHHBIX B HEM BOIIPOCOB JMOO0 O MOJrOTOBKE MUChMa
3asIBUTEIII0 O HEBO3MOXKHOCTH OTBETA HA MOCTABJIEHHBII BONPOC B CIIydae, €ClIi pacCMOTPEHHE
MTOCTABJIEHHOTO BOIIPOCA HE BXOAUT B KOMIIETEHIMIO aIMUHUCTPAIIIH.

Crienmanuct, OTBETCTBEHHBIH 3a IPUEM U PETUCTPALIMIO TOKYMEHTOB, B TeueHue 1 pabouero
JIHSI C MOMEHTa Tepeiayl (MOCTYIUIEHN) JOKYMEHTOB OT PYKOBOIUTEINS aIMUHUCTPALIUU
nepenaeT oopalieHue sl paCCMOTPEHMSI 110 CYIIECTBY BMECTE C NMPHIIOKEHHBIMU
JOKYMEHTaMH CHEeLHAIUCTy aIMUHUCTPALIUH.

3.4. TloaroToBka ¥ HalpaBJIeHHE OTBETOB Ha OOpalleHHe.

CrienmaiucT aIMUHUCTPAIIMN 00€CTIeUnBAEeT PpaCCMOTPEHHE OOpaIIeHHsI U TOJATOTOBKY OTBETA
B CPOKH, YCTAHOBJICHHBIE II. 2.6 AJIMMHUCTPATUBHOTO pErjaMeHTa.

Crienmanuct aMUHUCTPALMK pacCMaTpUBAET MOCTYNUBILIEE 3asiBICHNUE U 0(OPMIISET
MMCbMEHHOE pa3bsICHEHHE.

OTBeT Ha BOIIPOC MPEAOCTABIISIETCS B IPOCTOM, YETKOW M TIOHATHOU popMe 3a MOMUCKHIO
PYKOBOJIUTEINS aIMUHUCTPALIMH MO0 JINIIA, €r0 3aMEeIaoIIero.

B otBeTe Tarxke ykaspiBaloTCA U paMuIIHs, UM, OTYSCTBO (MPU HATUYHH), HOMEp TesneoHa
JOJIKHOCTHOTO JIMI[a, OTBETCTBEHHOT'O 32 MOJITOTOBKY OTBETA Ha 0OpaIlieHue.

OTBeT Ha oOpaleHne 3asiBUTENs MOAMUCHIBACTCA PYKOBOAUTEIEM aIMUHUCTPALIUH, B CPOK HE
6osee 2 pabouyux JHEH ¢ MOMEHTA MOJIy4YeHUs! TPOEKTa OTBETA OT YIIOJTHOMOYEHHOTO
JOJIKHOCTHOTO JIULIA.

[Tocne noanucanus OTBETa CIEUUATIUCT, OTBETCTBEHHBIN 3a IPUEM U PETHCTPALIUIO
JOKYMEHTOB, PETUCTPUPYET OTBET B JKYPHAJIE PETUCTPALMUA KOPPECTIOHICHLIUH C TIPUCBOECHUEM
HCXOJISIIEr0 HOMEPa U HaMpaBJIsieT aJipecary 1o nouTe Jubo BpydaeT ajpecaTy JUYHO B
TedeHue 1 pabouero AHS ¢ MOMEHTA MOANUCAHUSL.

3.5. OcoOGeHHOCTH BBHITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD (IEHCTBHI) B 2JIEKTPOHHOM
dbopwme.

OTBeTt Ha oOpareHue, nocrymnariiee B GopMe IMEKTPOHHOTO JOKYMEHTA, HAITPABJIAETCS B
(bopMe IMEKTPOHHOTO JOKYMEHTA MO aIpECy AIEKTPOHHOM MOUTHI, YKa3aHHOH B 0OpaIleHHH,
WM B MUCbMEHHOH JopMe 10 TOYTOBOMY aIpecy, YKa3aHHOMY B OOpaIlleHHH.

3asBiieHHE O MPEIOCTABICHUN MYHUIIUTIANBHON YCIYTH, MOKET OBITh MTPEICTABICHO
3asBuTeneM yepe3 M®LI. no ero MHULIMATUBE CAMOCTOATEIBHO.

[IpenocraBienre MyHUIUNIAIBHOU yeiayru yepe3 M®LI ocyiecTBiisseTcs B paMKax
3aKI0YEHHOTO cornamenus mexay OMCY u M®II.

3.6. McnpaBieHne JOMYIIEHHBIX OTMEYaTOK U OIHUOOK B BBIIAHHBIX B PE3yNIbTaTe
MPEAOCTABICHHS] MYHULIUTTAIbHON YCIYTU JOKYMEHTaX:

3.6.1. OcHOBaHMEM JJIs Hayasla BHIOJTHEHUS AMUHUCTPATUBHOM MPOIEAYpPHI SBISAETCS
oOpainienue 3asBUTENS, MOTYIUBIIETO 0(OPMIICHHBIN B YCTAHOBIIEHHOM TMOPSIIKE PE3yabTaT
MPEIOCTABJICHUS MYHULIUTIATHHON YCIYTH, 00 UCTIPaBICHUH JOMYIIEHHBIX OMIEYaTOK W OMIHOOK
B BBIJIAHHBIX B pe3yJIbTaTe MPEI0CTABICHUS MYHUIIUIIATBHOM YCIYTH JOKYMEHTAX B
aMUHUCTpaIUH.

3.6.2. CpoK BBINOJHEHUS a]MUHUCTPATUBHOMN MpOLEAYphl HE TOJKEH MpeBbImarh 10
KaJIeHIapHBIX JTHEH C IaThl pErUCTpaIiy 00pamieHrs 00 UCIPABICHUH AOMYIICHHBIX OMEeYaToK
Y OIMMOOK B BBIJJAHHBIX B PE3YAbTATE MPEAOCTABICHHUS] MYHHUIIUIAIBLHON YCIYTH JOKYMEHTAaX.
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3.6.3 Pemenue 00 ucIipaBiIeHUH JOIMYIICHHBIX OMEYaTOK M OIIMOOK B BHIJAHHBIX B PE3YIbTATE
[IPEIOCTABJICHNUS MYHULIUIIAJIbHON YCIYr'M TIOKYMEHTaX IPUHUMAETCS B CIIydae, €Clid B
yKa3aHHBIX JOKYMEHTaX BbISIBJIEHBI HECOOTBETCTBUSI IPUIIAra€MOM K 3asIBICHUIO
JOKYMEHTAIMH, a TAKXKE€ UCIOJIb30BAaHHBIM IIPU MTOJArOTOBKE pe3yJbTaTa MyHULIUIIAIbHON
YCIIYTH HOPMATHUBHBIM IOKYMEHTaM.

3.6.4. KpurepreM NpUHATHS PEIICHUS SIBISCTCS HAIMYNE JIOMYIIICHHBIX OTICYaTOK 1 OIIMOOK B
BBIJIAHHBIX B pe3yJIbTaTe MPEI0CTaBICHNUS] MyHULIMIIATILHOM YCIyTH JOKYMEHTAaX.

3.6.5. Pe3ynpTaToOM aIMUHUCTPATUBHOM MPOLIETYPHI SBJISETCS UCIIPABICHUE AOMYIICHHBIX
JOJKHOCTHBIMU JIMIIAMH OTICYATOK ¥ (MJIH) OIIMOOK B BBIJAHHBIX B PE3YJIbTATE
MIPEI0OCTABJICHNUS MYHULIUIIAIBHON YCIYryl TIOKYMEHTaxX JI0O HalpaBJIeHUE B ajpec 3assBUTENs
oTBeTa ¢ HHpopMaueil 06 OTCYTCTBUU ONEYATOK U OIIMOOK B BBIJAHHOM B PE3Yy/IbTaTE
MIPEIOCTABJICHUS YCIYT'H TIOKYMEHTAX.

3.6.6. Crioco6 ¢ukcanuu pe3ylibraTa BbIIOIHEHNUS aAMUHUCTPATUBHON IPOLEAYPHI -
perucrpanus B )KypHalle UCXOSAIIeH KOPPECTIOHIEHIIUN OTBETa 3asiBUTEIIIO.

3.6.7. Cpok BbIJIauM pe3yiabTaTa He JOJKEH MpeBbimaTh 10 KaJlleHTapHbIX JHEH C 1aThl
peructpanuu oopamieHus 00 UCIPABICHNN JOMYIIEHHBIX OMEYaTOK U OIMOOK B BBIJJAHHBIX B
pe3ynbTaTe NpeoCTaBIeHUS MyHUIIUTAIBHON YCIYTH TOKyMEHTaX.

3.7. OcoOGeHHOCTH NMPeA0CTaBICHHSI MyHUIIUIIAIBLHOM YCIyTd B MHOTO() YHKIIMOHATIBHBIX
LEHTPaX.

3.7.1. TlopsinoK aAMUHUCTPATUBHBIX JEHCTBHUM B CIydae MPEI0CTAaBICHNAS] MyHULIUITAIBHON
yciyru B MOII:

1) Pazmemenue nndopmaiuy o mopsaKe mpeaoCTaBIeHNs MyHUITUTIATFHON YCITYTH B
momemeann MOII,

Pasmemenre nHpopMaIuy o MopsaKe MpeI0CTaBICHUS MyHUIHIAILHON yeryru B MOI]
OCYILIECTBIISIETCS C UCIIOJIB30BAaHUEM JIOCTYIHBIX CPEACTB MHPOPMHUPOBAHUS 3asBUTEICH
(mH(bOPMAITMOHHBIC CTEH/IBI, TPOKAT BUICOPOIMKOB, 0OeCIIeueHre JOCTyIa K
MH(POPMAITMOHHO-TEIECKOMMYHUKAITMOHHOW ceTn HTEepHEeT).

2) [Ipuem oT 3asBUTEJS 3apOCa U UHBIX TOKYMEHTOB, HEOOXOAUMBIX ISl PEA0CTABICHUS
MYHULUIIAIBHON YCIYT .

B M®I] 3a nmpepocraBieHrneM MyHHUITUIIAILHON YCIYTH 3asBUTEb OOpaIaeTcs JIMYHO, Yepes
3aKOHHOTO MPEJICTABUTENIS WU JOBEPEHHOE JIUILIO.

AJIMAHHUCTPAaTUBHOE JACHCTBUE 110 MPUEMY OT 3asBUTENIS 3alIpOCa U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEOCTABICHUS MYHUIIUTIIAIIHON YCIIYTH, BKJIIOYAeT B ceOsl:

- YCTaHOBJICHUE JIMYHOCTH 3asBUTEINSI (3aKOHHOTO MPEACTABUTENS HIIM JOBEPEHHOTO JIUIIA
3asiBUTENIS), @ TAKXKE IPOBEPKY JOKYMEHTA, MOTBEPKAAIOIIEr0 MOJTHOMOYHS 3aKOHHOTO
MIPEICTAaBUTEISI UITU IOBEPEHHOTO Jinlia (B ciiydae oOpaleHus 3aKOHHOTO MPEICTaBUTENS WU
JIOBEPEHHOTO JUIIA);

- MPOBEPKY KOMIUIEKTHOCTH MPEACTABIEHHBIX JOKYMEHTOB (IIPU HATMYUH);

- perucTpanuio 3asBieHUs B aBTOMaTU3UPOBaHHOK MHbOpMamoHHoi cucreme M®II;

- BpyU€HHUE PACIUCKU O MOJTYYCHUH 3asiBICHUS U JOKYMEHTOB (TP HAJIHYUH).

3) [lepenaua noxymenToB u3 M®IL B anMUHUCTpaIHIO:

[lepenaua noxymenToB n3 M®I] B aiMHUHHCTPALIHIO OCYILIECTBIISIETCS] IOCPEICTBOM UX
JOCTaBKH Ha OyMaxHOM HocuTene KyprepoM MO u/unu B 21€KTPOHHOM BUE, 1100
MIOYTOBBIM OTIIPABICHUEM.

4) HampaBieHue pe3ynbTara mpeaoCcTaBlIeHrss MyHULIUNadbHOU yeiuyru B MOL. JlomkHOCTHOE
JUI0 aIMUHUCTPAINIO, OTBETCTBEHHOE 32 BbIJJauy TOKYMEHTOB, 0OeCIieunBaeT HapaBlIeHUE B
M®OI] pe3ynbraTa MyHUIIMTIATHHON YCIYTH HE MO3HEE OJHOTO pabodero JaHs,
IIPELIECTBYIOLIETO JHIO UCTEUEHUS CPOKA €€ MPENOCTaBIECHUS, IOCPEACTBOM NIEpeadn
JOKyMeHTa Ha OymMakHOM HocuTene Kypbepy MOL] u/unu B 21eKTpoHHOM BUE, THO0
MMOYTOBBIM OTIIPABJICHUEM.

5) Beiaua pe3ynpTaToB MyHUIMNAIbHOHN yenyr. Crnenuanuct ML BHOCUT HHPOpMALIUIO O
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MOCTYIUIEHUHU Pe3y/IbTaTa MyHULIMIIAIIBHOMN YCIYTH B aBTOMaTU3UPOBAaHHYIO
nHpopmannoHHyto cuctemy M®I u uHPOpMUpPYET 3asBUTEIS O BO3MOXKHOCTH TOTYICHHUS
pe3ynbTaTa MyHunMnanbHou yenyru. Cnenuanuct M®L] BeiaeT pe3ynbTar oka3zaHus
MYHUIIUTIATBHON YCIIYTH 3asBUTEII0 B MOMEHT oOpamienus 3assurtens B MDL] 3a ero
IIOJTy4EHHUEM.

3.7.2. OcOOEHHOCTH BBITIOJHEHUSI YKA3aHHBIX aJIMUHUCTPATUBHBIX IEHCTBHI
YCTAHABJIMBAIOTCS COTJIAIIEHUEM O B3aUMOJICHCTBUH, 3aKIFOUEHHBIM MEXKIY aIMUHUCTPALIUIO
u MOII.

3.8. [Topsmok ocymiecTBICHHS B AIEKTPOHHOU (JOpME, B TOM YHUCIIE C UCTIOJIB30BAHNEM
PernonansHOro noprana, aIMUHUCTPATUBHBIX MPOIIEAYD (EHCTBHI)

3.8.1. IlpenocTaBieHune JaHHOU yCIYyTU OCYIIECTBIISIETCS B AJIEKTPOHHON (hOopMe, B TOM YHCIIE C
HCI0JIb30BaHNEM PerrnoHanbHOTO nopraia, B 4acTd HHGOPMUPOBAHUS O MOPSIIKE U CPOKAX
MIPEIOCTABJICHNS MyHULIUTIATbHON YCIYTH.

IV. ®opMBI KOHTPOJIA 32 UCIIOJTHEHUEM aJIMUHUCTPATUBHOTO PErjlaMeHTa.

4.1. KoHTpoJib 3a coOmoeHrneM aaMuHucTparueir KopocTHHCKOTo CebCKOTO TIOCENICHNUS,
JOJDKHOCTHBIMU JIMIIAMHU a/IMUHHUCTPAlIUH KOpOCTI/IHCKOFO CCJIBCKOI'O ITOCEIICHUS,
YYACTBYIOIIMMH B MIPEAOCTABICHUN MYHULIMITAIBLHOMN YCIYTH, MTOJIOKEHNUN HACTOSIIETO
AJIMUHHUCTPATUBHOI'O PETJIaMCHTA OCYIICCTBIIACTCA AJOJDKHOCTHBIMU JIMIIAMH aIMHUHUCTpaln
KopocTuHCKOTO CeIbCKOoro moceaeHus, CeuaibHO YIIOJTHOMOYCHHBIMUA Ha OCYIIECTBIICHNE
JAHHOTO KOHTPOJISL, TJ1aBOM KOPOCTHHCKOTO CelbCKOTO MOCENIEHUs U BKIIOYAET B ceOs
MIPOBEJICHUE MPOBEPOK MOJHOTHI M KaUeCTBA MPEIOCTABIICHUS MyHUIIUTAILHON YCIYTH.
[1naHoBbIE ¥ BHETIJIAHOBBIE TIPOBEPKHU MPOBOJATCS YIIOJIHOMOUEHHBIMU JOJHDKHOCTHBIMU
JUIAMHU aIMUHUCTpalud KOpoCTHHCKOTO CenbCKOTo MOCENIeHHs HA OCHOBAaHUU PAaCHIOPSKEHUS
ri1aBbl KOpOCTUHCKOTO CEIbCKOTO MOCENIEHUS.

4.2. IIpoBepka MOJHOTHI U Ka4€CTBa MPEAOCTABICHUSI MyYHUIIUTTAIIBHON YCIYTH
OCYILIECTBJISICTCS ITyTEM MPOBEACHUS:

4.2.1. [InaHOBBIX TPOBEPOK COOIIOJICHUS U HUCIIOJHEHUS JOKHOCTHBIMU JIMLIAMU
aaMuHuCcTpanu KopocTHHCKOTO CeNbCKOTro MOCEIeHHs, YUaCTBYIOIIMMHE B MPEAO0CTaBICHUH
MYHHIIMIIAIEHOM YCIYTH, TMOJIO0KEHUI HACTOSIIEro aJMUHIUCTPATUBHOTO PEryiaMeHTa,
HOPMAaTUBHBIX IPABOBBIX aKTOB, PETYIUPYIOIIUX AITEIbHOCTD IO MPEA0CTABICHUIO
MYHHUIIMITAIEHON YCIIYTU IPU OCYIIECTBICHUH OTJENIbHBIX aIMUHUCTPATUBHBIX MPOLIETYP U
MIPEIOCTABJICHNUS MYHULIUTIATHHON YCIAYTH B IEJIOM.

4.2.2. BHemIaHOBBIX TPOBEPOK COOIIIOICHUS U UCTIOTHEHHUSI IOJKHOCTHBIMU JTUIIAMH
aaMuHHCTpanu KopocTHHCKOTO CeNnbCKOTO MOCENIeHHs, YUaCTBYIOIIMMHE B MPEA0CTaBICHUH
MYHHIIMIIATEHON YCIYTH, TOJOKEHUI HACTOSIIEr0 aJMUHIUCTPATUBHOTO PETJIaMEHTa,
HOPMAaTUBHBIX IPABOBBIX aKTOB, PETYIUPYIOIIUX AEITEILHOCTD IO MPEAO0CTABICHUIO
MYHHIMITATBEHON YCIYTH IPU OCYIIECTBICHUHU OTJENIbHBIX aIMHUHUCTPATUBHBIX MPOIIEYp U
MPEIOCTABJICHUS MYHULIUTIATHHON YCIAYTH B IEJIOM.

4.3. IlnaHoBbI€ TPOBEPKHU OCYILIECTBICHUS OTACIbHBIX aJIMUHUCTPATUBHBIX MTPOLIEYP
MpoBOAATCs 1 pa3 B MOMYrojue; MOTHOTHI M KadecTBa MPEAOCTaBICHHU S MYHUITUTIATbHON
yCIyTH B LIEJOM - 1 pa3 B roJi, BHEIUIAHOBBIE - TIPU MOCTYIJICHUU B aIMUHHUCTPALIUIO
KopocTuHCKOTO CenbCKoro moceneHus Kaao0bl 3assBUTENS HA CBOEBPEMEHHOCTb, MIOJTHOTY U
KayeCcTBO MPEAOCTaBICHHUSI MyHUIIUIIATLHOM YCITyrH, HA OCHOBAHUU UHBIX TOKYMEHTOB U
CBECHMI, YKa3bIBAIOIINX Ha HAPYIICHUS HACTOSIIETO aIMUHUCTPATUBHOTO PEriiaMeHTa.
4.4. Tlo pe3ynbTaTaM MPOBEIECHHON MPOBEPKH COCTABISETCS aKT, B KOTOPOM OTPaKAKOTCS
BBISIBIICHHBIC HAPYILICHUS U TPEIOKEHUS TI0 UX YCTPAHEHUIO. AKT MOANMCHIBACTCS
JOJKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha TIPOBEACHNE MTPOBEPKHU.

4.5. JIoJDKHOCTHBIE JTUIa aIMUHUCTpaluid KOpOCTMHCKOTO CEeIhCKOTO MOCENIEHUS,
YYaCTBYIOIIHE B MPEAOCTABICHUH MYHULIUTIATHHON YCIYTH, HECYT MEPCOHATBHYIO
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OTBETCTBEHHOCTH 3a COOJIIO/ICHHE CPOKOB U MOCIIEI0BATEILHOCTH UCTIOTHEHUS
AJIMUHHUCTPATHBHBIX I[GI\/'ICTBI/II;'I W BBIIIOJTHCHHUA aIMUHHUCTPATHUBHBIX IIPpOLCAYP,
IIPEyCMOTPEHHBIX HACTOSIIIUM AJIMUHUCTPATUBHBIM periiaMmeHToM. [lepconanbHas
OTBCTCTBCHHOCTD 3aKPCILIACTCA B JOJDKHOCTHBIX HHCTPYKIUAX. B ClIy4dac BbIABJICHUA
Hap}IIHCHI/Iﬁ BHUHOBHBIC HECYT OTBECTCTBCHHOCTb B COOTBETCTBUU C I[€I>'ICTBYIOHII/IM
3aKO0HOAaTelbCcTBOM Poccutickoit @eneparuu u Boirorpaackoii o01acTu.

4.6. CamocTtoATensHOM (OpMON KOHTPOJISA 32 UCTIOTHEHUEM TIOJIOKEHUN aIMUHUCTPATUBHOTO
periiaMeHTa SIBJISIETCS KOHTPOJIb CO CTOPOHBI TPaXkK/IaH, X 00bEAMHCHUN U OPTaHU3aIINT,
KOTOPBIN OCYIIECTBIISIETCS IIyTEM HAIpaBICHHUS 0OpalieHnid 1 xKajlo0 B aIMUHUCTPALIUIO
KopocTuHckoro ceabckoro noceaeHusl.

V. JlocyneOHblii (BHECYACOHBIN ) TOPSIIOK 00KAIIOBAHUS PEIICHUM
u aevicteuii (6e3aerictBus) anMuHucTparu KopoctuHekoro cenbckoro noceienus, ML, a
TaKXe WX JOJHKHOCTHBIX JIUI], MyHUIHITAIBHBIX CTY)KalliX, pAOOTHHKOB

5.1. 3asgBuTenp MOKET 0OpPaTUTHCS € KAIOO0M Ha PEIIeHHs U NelCcTBUS (0e3/1eiiCTBHIE)
YIIOJTHOMOYEHHOTO opraHa, MOILI, a takke ux JOKHOCTHBIX JIUI, MyHUIUTATbHBIX
CITyXKaIluX, B TOM YHCJI€ B CIEAYIOMNX CITydasx:

1) HapyIeHne cpoka PEruCTPaliy 3ampoca 3asiBUTENSI O MIPEA0CTABICHUH MYHHUITUTIATLHO M
YCIIyTH, 3ampoca, ykazanHoro B ctathke 15.1 denepanproro 3akona ot 27.07.2010 Ne 210-D3
"O6 opraHuMzanuy MperoCTaBlIeHUs TOCYJapCTBEHHBIX U MYHULIUIIATIBHBIX YCIyr" (Janee —
®denepanbHBIN 3aKOH Ne 210-D3);

2) HapyIIeHHE CPOKa MPEOCTABICHHUS MYHUIIUITAIbHON ycIyru. B ykazanHoM ciydae
nocyneoHoe (BHECYZICOHOE) 00KaIOBaHUE 3asIBUTENIEM PEIICHUN U ACHCTBUN (0e31eCTBYSA)
MOII, pabotHrka M®I] Bo3MoxHO B ciydae, eciii Ha M®I, pemieHus u 1eicTBus
(6e3melicTBHE) KOTOPOTO 00XKAITYIOTCS, BO3JI0KCHA (DYHKITHS TI0 TIPEIO0CTABICHUIO
MYHUITUTIAJILHON YCIYTH B TIOJTHOM 00BheMe B TIOPSIZIKE, ONPEACIICHHOM YacThio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHue y 3asBUTENS TOKYMEHTOB WM HH(OPMAaLIMKU JTUOO0 OCYIIECTBICHUS AeUCTBUM,
MIPEACTABJICHUE I OCYIIECTBIEHNE KOTOPBIX HE IPETYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aktamu Poccuiickoit denepainu, HOpMaTUBHBIMU ITPAaBOBBIMH akTamu Bosrorpaackoit
o0yacT, MyHUIUTIATHHBIMU TPABOBBIMU aKTaMHU Ul MIPEA0CTaBICHUS MyHULIUTIATbHOM
yciyru;

4) oTKa3 B IpHEMe JOKYMEHTOB, IPEI0CTaBICHNE KOTOPBIX MPEyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMU IIPABOBBIMU aKTaAMH
Bonrorpazackoii 061acTi, MyHULIUIIAIbHBIMU TPABOBBIMU aKTaMH 7Sl IPEIOCTABICHUS
MYHULUIIAJIBHON YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B IpeaoCTaBICHNH MYHHUIIMIIAILHON YCIyTH, €CIIM OCHOBAHUS OTKa3a He
MIpe1yCMOTPEHBI (hefepalbHBIMU 3aKOHAMU U IPUHATHIMUA B COOTBETCTBUH C HUMU MHBIMU
HOpPMaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoii @enepanun, 3akOHaMU U UHBIMHU
HOPMAaTHUBHBIMH MPABOBBIMU akTaMu Bonrorpaackoit o6macti, MyHUITUTIAIBHBIMU PABOBBIMU
akTamu. B ykazaHHoM ciydae nocyaeOHoe (BHecy1e0HOe) 00KaloBaHUE 3asBUTEIIEM PeIlIeHU
u aeiicteuii (6e3aerictBus) M®II, pabotHuka M®PI] Bo3MoxHO B ciydae, eciau Ha MO,
pelnieHus u Aeiictus (6e3aercTBIE) KOTOPOTO 00KATYIOTCS, BO3JIOKEeHA (PYHKITUS IO
MPEIOCTABJICHUIO MYHUIIUIIATILHOM YCIYTH B MIOJTHOM 00bEME B MOPSIJIKE, OTPEACTICHHOM
yacTeio 1.3 craten 16 denepanpHoro 3akona Ne 210-D3;

6) 3aTpeboBaHuE C 3asBUTEIS MIPH NMPEAOCTABICHUN MYHULIUIATHHON YCIYTH MIIATHI, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU IPaBOBbIMU akTamu Poccuiickoit denepannu,
HOPMAaTHUBHBIMH NMPABOBBIMU aKTaMu Bonrorpaackoit 00macti, MyHUITUTIAIEHBIMU MPABOBBIMU
aKTaMH;

7) 0TKa3 yIOJTHOMOYEHHOTO OpraHa, I0OJDKHOCTHOTO JIUIA YIOJIHOMOYeHHOTo oprana, M®II,
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pabotauka M®II, B ucripaBieHUH AOMYIICHHBIX HMH ONIEYaTOK U OIIMOOK B BBIIAHHBIX B
pe3yibTaTe MpeAoCTaBICHUS MYHUITUTATBHON YCIYTH TOKYMEHTaX JIM0O HapYIICHHE
YCTaHOBJICHHOT'O CPOKa TaKUX MCIIpaBJICHUA. B ykazaHHOM citydae nmocyneOHoe (BHeCyaeOHOe)
o0OayoBaHue 3asBUTENIEM pelIeHui U neicTBui (0e3aeiictBusi) MOLI, pabotauka MOI]
BO3MOXHO B citydae, eciii Ha ML, pemenus u neiicteus (0e3aeiicTBre) KOTOPOro
00XKATYIOTCSI, BO3JIOKCHA (DYHKITHS TI0 TTPEIOCTABICHUIO MYHHUIIUITAILHOW YCIYTH B TIOJTHOM
o0beMe B IOpsIZIKE, OMpeaesieHHOM JacThio 1.3 crateu 16 @enepanpaoro 3akona Ne 210-D3;
8) HapyleHre CpoKa WM MOPSIKA BBIIAUYU TOKYMEHTOB IO pe3ysibTaTaM IpeI0CTaBICHUS
MYHULUIIAJIBHON YCIYTH;

9) npruoCTaHOBJICHHE MPEOCTABICHHUS] MyHUIIMTTAIbHON YCITYTH, €CITM OCHOBAHHMS
MIPUOCTAHOBJICHHS HE MPEYCMOTPEHBI (peiepaTibHBIMU 3aKOHAMH U MIPUHSATHIMU B
COOTBETCTBUHU C HUIMHU MHBIMUA HOPMATHUBHBIMU MPaBOBbIMU akTamu Poccuiickoit denepannu,
3aKOHAMHU U UHBIMU HOPMATHUBHBIMH MPABOBBIMU akTaMH Bosrorpasackoit obmacTy,
MYHHITUTIAJTLHBIMH MIPABOBBIMH aKTaMH. B ykazaHHOM citydae gocyneOHoe (BHecymeOHoe)
o0xanoBaHue 3asBUTENEM pelieHnil U neictBuil (6e3aeiicteusi) MOLI, pabotnuka MOI]
BO3MOXKHO B citydae, eciii Ha MOILI, pemenns u aeiicTBus (0e31ecTBHE) KOTOPOTO
00KaTyrOTCsI, BO3JIOKEHA (PYHKIIHS TI0 MPEOCTABICHUIO MYHUITUTIATHFHOW YCIIYTH B TTIOJTHOM
o0beMe B Mopsiake, onpeneaeHHoM dacThio 1.3 crarbu 16 @enepanpHoro 3akona Ne 210-D3.
10) TpeboBanwme y 3aABUTENSI TIPU MPEAO0CTABICHUA MYHUITUTIATHFHON YCIIYTH TOKYMEHTOB WUITH
nH(pOpMaIUK, OTCYTCTBUE U (WJTH) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAIUCH TIPH
MepBOHAYAITHPHOM OTKa3€ B IPHEME JIOKYMEHTOB, HEOOXOAUMBIX JJIS PE0CTABICHHS
MYHHUIMIIAIBHON YCIIyTH, IMOO B MPEAOCTaBICHUN MYHULIUTIATBHON YCIYTH, 38 UCKIIIOUEHUEM
Cly4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4 yacTu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-03. B
YKa3aHHOM ciIy4ae JocyaeOHoe (BHecyaeOHoe) 00KaTOBaHUE 3asIBUTEIIEM PEIICHUN 1
neiictBuii (6e3nerictBus) ML, pabotHrka M®I] Bo3mosxHO B ciydae, eciin Ha ML,
peleHus U aeicTBus (0e31eCTBHE) KOTOPOT0 00XKAaTYIOTCS, BO3JIOKEHA (PYHKITHS 110
MPEIOCTABJICHUIO JAaHHOW MYHUIMIAIBHON YCIYTd B TIOJHOM 0ObeMe B OPSAKE,
omnpeaeeHHoM JacThio 1.3 crateu 16 deaepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba nomaercsi B MUCbMEHHOM (opMe Ha OyMaKHOM HOCHTEIIE, B AIEKTPOHHOHU hopme
B yrmojaHoMo4eHHbINH opran, M®II. XKanoOs! Ha pemenus u aciicTBus (0e3aelicTBIE)
pabotarka M®I] nomarotcs pykoBoautemto 3toro M®II. )KanoOb1 Ha pemeHus U 1eHCTBUS
(6e3neticrBue) M®PIL nomarores yupeaureao M®L] uau 10JDKHOCTHOMY JIUILY,
YIOJHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM aKTOM cyObekTa Poccuiickoit @enepanuu.
XKanoOba Ha pemienus u aerictBus (6e31eicTBHE) YIOJTHOMOYEHHOTO OpraHa, J0KHOCTHOTO
JUIA YIOJIHOMOYEHHOTO OpraHa, MyHUIIMTIATBHOTO CIIY)KAIEro, PYKOBOAUTEIS
YIIOJTHOMOYEHHOTO OpraHa MOKeT ObITh HampaBieHa 1o noyre, yepes MO, ¢
MCIO0JIb30BaHNEM HH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu "MuTepHer",
0o(UIMAIBHOTO caliTa OpraHa, MpeJoCTaBISAIONIEr0 MyHUIIUIAIBHYIO YCIYTY, €AMHOTO opTaia
rOCy/IapCTBEHHBIX U MYHHUIIMITATBHBIX YCIIYT , & TAK)KE MOKET OBbITh IPUHATA IPU JTHUHOM
MpueMe 3asiBUTETIS.

XKanoba Ha pemenus u aevicteus (6e3aeiicteue) MODL, padotHuka M®PI] moxeT ObITh
HampaBJieHa o MOYTe, C UCIOJIb30BaHNEM HH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH
"NuTtepuer", opunmanpHoro caiita MOLI, enuHoro nmoprana rocy1apcTBeHHbBIX U
MYHHIIMITATBHBIX YCIYT , @ TAKXKE MOXKET ObITh MPUHATA MIPU TUYHOM MIPHEME 3asIBUTEIIS.

5.3. ’Kano6sl Ha pemenust U AecTBus (Oe3eiicTBrE) PyKOBOAUTENS OpraHa,
MIPEIOCTABIISIFOIIETO MYHUIIUIIATBHYIO YCIIYTY, MTOAAI0TCS B BRIIECTOSIININ OpraH (Mpu ero
HAJIMYUH) TUOO0 B CIIydae ero OTCYTCTBHSI paCCMaTPUBAIOTCS HETIOCPEICTBEHHO
PYKOBOJMUTENEM OpraHa, MPeAoCTaBIIAIONIEr0 MyHUITUIATbHYIO YCIYTY.

5.4. XKanoba 10KHA CONIEPKATH:
1) HauMeHOBaHKE UCTIOTHUTENLHO-PACTIOPATUTENILHOTO OPraHa MyHUITUTIATHBHOTO
o0Opa3oBaHus, TOJHKHOCTHOTO JIUIA YIIOTHOMOYEHHOTO OpraHa Uil MyHHUIIUIIATLHOTO
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ciyxamero, M®II, ero pykoBoauTens u (Win) paOOTHHUKA, PEIICHUS U ICHCTBUS
(Oe3melicTBIE) KOTOPBIX 00KATYIOTCS;

2) hamminio, UM, OTYECTBO (TIOCIIEHEE - IPH HATUYHH), CBEJICHHUS O MECTE KHUTEIHCTBA
3asiBUTEIIS - PU3NYECKOTO JIUIA THO0 HAMMEHOBAHUE, CBECHUS O MECTE HaXO0KICHUS
3asIBUTEIIS - FOPUIMICCKOTO JIUIA, a TAaKXKe HOMep (HOMepa) KOHTAaKTHOTO TeleoHa, aapec
(ampeca) 35IeKTPOHHOM MOUTHI (MPU HAJTUYKUH) U TIOYTOBBIN aIpec, 0 KOTOPBIM JI0JDKEH OBIThH
HaIpaBJIEH OTBET 3asBUTEIIO;

3) cBeneHMs 00 00KaTyeMBIX PEHICHUSIX U AeUCTBUSX (0€3/IeHCTBUH) YIIOJTHOMOYCHHOTO
oprana, JOJHKHOCTHOTO JIUIA, YITOJTHOMOYEHHOTO OpPraHa, JIM00 MyHHUIIUIIATLHOTO CITY)KAIIero,
ML, pabotauka M®II;

4) noBO/BI, HA OCHOBAHUH KOTOPBIX 3asIBUTENH HE COTJIACEH C PEIICHUEM U IEUCTBUSMU
(6e3neiicTBHEM) YITIOJTHOMOYEHHOTO OPraHa, JOHKHOCTHOTO JIMIA YITOJTHOMOYEHHOTO OpraHa
WM MyHHIIUTIATBHOTO cirykaiiero, M®II, pabotanka M®II. 3asButenem MOryT OBITH
MIPEACTABICHBI JOKYMEHTHI (IIPU HATMYUH ), TIOATBEPKIAIOIITUE JOBOIBI 3asBUTEIIA, THO0 UX
KOTIHH.

3asBUTENb UMEET MPABO Ha MOJydeHHnEe HH(POPMaIMK U JJOKYMEHTOB, HEOOXOTUMBIX TS
000CHOBAHHUSI U PACCMOTPEHUS KAJIOOBI.

5.5. OcHOBaHHEM U Havalla MpoIeIyphl J0CYAeOHOTO 00KaI0BaHUS SBJISCTCS MOCTYILICHUE
XKanoObl 3asBUTENs. Peructparus sxano0bl OCYIIECTBIAETCS YIIOJHOMOYSHHBIM CIICIIHAIICTOM
YIOJJTHOMOYEHHOTO Oprana, pabotaukamu M®L], B TeueHune Tpex AHEH co JHS ee
MOCTYTIJICHUS.

JKano0Oa, moctynusmiasi B ynotHoMo4eHHbIN opran, M®II, yape nurenro M®II, moamexur
PacCMOTPEHUIO B TEUEHHUE TIATHAIIATH pab0OvHX JHEH CO THS €€ PEeTUCTpalliH, a B CIIydae
00’kaoBaHUs OTKa3a YIOJIHOMOYEHHOTO oprana, M®I] B nmpremMe TOKYMEHTOB y 3asSBUTEIS
00 B HCTIPABJICHUH JIOMYIIEHHBIX OMEYaTOK M OMMOOK MJIH B CIIydae 00)KaJIOBaHHS
HapyIIeHUs YCTAaHOBJIECHHOTO CPOKA TAKUX UCIIPABICHUH - B TCUCHUE TATH pabOdYMX JHEH CO
JTHST €€ PETUCTpaIlUH.

5.6. B ciyyae ecnu B xanio0e He yKazaHbl (paMuius 3asBUTEIIS, HAITPaABUBIIIETO >Kajlo0y, U
(WH) MOYTOBBIN aapec, M0 KOTOPOMY JOJDKEH ObITh HAIPaBJICH OTBET, OTBET HA )Kajo0y He
JaeTcsl.

Ecnu B ykazaHHOM kano0e comepikaTcsi CBEEHUS O TIOIM0TaBIMBAEMOM, COBEPIIIAEMOM HIIH
COBEPILICHHOM ITPOTHBOIIPABHOM JISSTHUH, & TAK)KE O JIUIIE, €r0 MOArOTaBIMBAIOIIEM,
COBEPIIAIOIIEM HJIA COBEPIIMBIIEM, JKaj100a IMOUIC)KUT HAMPABIECHUIO B TOCYIaPCTBEHHBIN
OpraH B COOTBETCTBHU C €TI0 KOMITCTCHIIUCH.

J10JDKHOCTHOE JII0, pA0OOTHHK, Ha/ICJIEHHBIE TIOJITHOMOYHSIMH I10 PACCMOTPEHHUIO JKajlod B
COOTBETCTBUH C IMYHKTOM 5.2 HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIAaMEHTa, IIPH MOJTyYCHUN
Kajo00bl, B KOTOPOH COZIEpIKaTCs HEIIEH3YPHBIE JTMO0 OCKOPOUTEIbHBIC BBIPAKEHUS, YIPO3BI
YKU3HH, 3JI0POBBIO U UMYIIIECTBY JIOJDKHOCTHOTO JIMIIA, a TAK)KE YICHOB €r0 CEMbH, BIIPaBe
OCTaBUTb Ka00y 0€3 OTBETA IO CYIIECTBY MOCTABJIICHHBIX B HEH BOTIPOCOB U COOOIIHUTH
3asIBUTEIO O HEOTYCTUMOCTH 3JI0YIIOTPEOICHUS TPABOM.

B cnydae ecnu TekcT xkanoObl HE TIOIaeTCS IPOUTEHUIO, OHA OCTABIIsETCS O€3 OTBETA, O YEM B
TEYCHHE CEMU JHEH CO JTHS PETUCTPAIUU 5KaT00bl COOOIIAeTCs 3agBUTENIO, €CIIU ero paMuIus
Y MOYTOBBIN aJpec MOJAAKTCS TPOUYTEHUIO.

Ecnu oTBeT 1o cyliecTBy MOCTaBIEHHOTO B JKajo00e BOmpoca He MOXKET ObITh JaH 0e3
pasriamieHust CBeICHUM, COCTABIISIIOUIUX TOCYAapCTBEHHYIO WIIM UHYIO OXPAHIEMYIO
(denepanbHBIM 3aKOHOM TaifHy, B TEYCHHE CEMU JHEH CO THS PErHCTPAIUU JKajJo0bl 3asiBUTEIIO,
HarmpaBUBIIEMY kajo0y, COOOIIAeTCs 0 HEBO3MOKHOCTH JIaTh OTBET MO CYIIECTBY
MOCTaBJIEHHOTO B HEW BOIPOCA B CBSI3U C HEJJOMYCTUMOCTBIO pa3rilallieHus] yKa3aHHbIX
CBEJICHUM.

B cnydae, eciu TeKCT xanoObl HE MO3BOJSET OMPEACIIUTH CYTh 0OpaIIeHUs 3asIBUTENS, OTBET
IO CYILIECTBY JKano0bl HE JA€TCs, O YEM B TEUEHUE CEMU JHEU CO JIHS PETUCTPAIIUU KAIOObI
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CO00IIaeTCs 3asBUTEIIO.

B ciydae eciu B xano0e oOxkanyercs CyJAecOHOE pEeIICHUE, TaKas *Kajo0a B TCUCHUE CEMH JTHCH
CO JIHsI €€ PEerucTpaliy BO3BPAILACTCs 3asBUTEIII0, HAPABUBIIEMY Kalo0y, C pa3bsiCHEHHEM
nmopsiaKa 00)KajJoBaHUs JAHHOTO CYJACOHOrO pelIeHUsI.

Ecnu B xano6e coep >XUTcst BOIPOC, Ha KOTOPBIN 3asBUTEII0 HEOJHOKPATHO JTaBATUCH
MICHbMEHHBIC OTBETHI 110 CYIIIECTBY B CBS3U C paHEe HANPABJISICMBIMH Kaj100aMu, ¥ TIPH 3TOM B
XKaJIo0e HEe IPUBOIATCS] HOBBIC IOBOJIBI M OOCTOSITEIIBCTBA, OHKHOCTHOE JIUIO, PAOOTHHK,
HaJICJICHHBIE TOJTHOMOYHUSIMHU 110 PACCMOTPEHUIO 3Kajl00 B COOTBETCTBUHU C ITYHKTOM 5.2
HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEHTa, BIIPABE MPHUHSATH PEIICHUE O
0C30CHOBATEILHOCTH OYEPEAHOM KOOI M TPEKPAIICHUH TIEPEITUCKHU C 3asIBUTEIIEM 10
JTAHHOMY BOTIPOCY TIPHU YCJIOBHUH, YTO yKa3aHHAs JKajio0a M paHee HaIlpaBJIsieMbIe Kaao0bl
HAaIPaBJISJIUCh B OJIMH M TOT YK€ YIIOJTHOMOYECHHBIN OpraH Wi OJHOMY U TOMY XKe
JOJDKHOCTHOMY JTHITY. O TaHHOM PEIICHUU YBEAOMIISIETCS 3asiBUTEIIb, HAIPABUBIIINUM KajIo0y.
5.7. Ilo pe3yapTaraMm pacCMOTPEHHUS KAIOOBI TPUHUMACTCS OJHO U3 CISTYIONIUX PEIICHUN:

1) xanoba y10BIETBOPSAETCS, B TOM YHCIIE B JOPME OTMEHBI IPUHATOTO PELICHUS,
HCTIPABJICHUS JOIMYIICHHBIX OTICYaTOK U OIMMOOK B BBIIAHHBIX B PE3yJIbTAaTe MPEI0CTABICHUS
MYHUITUTIATILHON YCIyry JOKYMEHTaX, BO3BpaTa 3asBUTEIIO ICHEKHBIX CPEACTB, B3UMAHUE
KOTOPBIX HE MPEITYCMOTPEHO HOPMATUBHBIMH ITPaBOBBIMHU akTaMu Poccuiickoit ®enepanum,
HOPMaTUBHBIMU ITPABOBBIMH aKTaMu Boirorpaackoit 06s1acT, MyHHITUTIATFHBIMHU TIPABOBBIMU
aKTaMu,

2) B yIOBJIETBOPEHUH KaT00bl OTKA3bIBACTCS.

5.8. OcHOBaHUSAMHU IS OTKa3a B yIOBJICTBOPCHUH KAJTOOBI SIBIISIOTCS:

1) mpu3HaHUE MPaBOMEPHBIMU PEIICHH U (MJTH) 1elCTBUM (0e31elCTBHS) YITOJTHOMOYEHHOTO
Ooprasa, J0JKHOCTHBIX JIUI, MYHULIMIAIbHBIX CIYXKAIKX YIOJHOMOYEHHOTO oprana, M®ILI,
pabotarka M®IL, yqacTByIOIUX B TPEIOCTABICHUN MYHUITUTIATHLHON YCIIYTH,

2) HAJIMYMe BCTYMHBIIIETO B 3aKOHHYIO CHITY PEIICHHS Cy/a 10 JKajlo0e 0 TOM Ke mpeaMeTe 1
110 TE€M K€ OCHOBAHUSM;

3) monaya »kaao0bl JIMIIOM, TIOJTHOMOYHS KOTOPOTO HE TIOATBEPXKIACHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOJAaTeILCTBOM Poccuiickoit denepanuu.

5.9. He nmo3aHee qHs, CAEAYIONIEro 3a THEM MPUHATUS PEILICHHUS, 3asIBUTEIIIO B TUCbMEHHOU
(dhopmMe U TI0 KETaHUIO 3asIBUTEIS B DJICKTPOHHOHN (hOpMe HAMPaBIISICTCS] MOTUBUPOBAHHBIN
OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaJ0OBbI.

B cnydae nmpusHaHUs Kano0bI MO IIeKAIEH YIOBICTBOPSHHUIO B OTBETE 3asBUTEIIIO aCTCS
nH(popMaIus 0 AEUCTBUAX, OCYIIESCTBIIIEMBIX YITOJTHOMOUYEHHBIM opradom, M®II, B memsix
HE3aMEJIUTEJIbHOTO YCTPAHEHUS BBISIBIICHHBIX HAPYILICHUHN MPU OKa3aHUM MYHUITUITAIBHOM
YCIIYTH, a TAKKE MPUHOCATCS U3BUHEHHUS 32 JIOCTABJICHHBIC HEY00CTBA U YKa3bIBACTCS
nH(pOpMaIUs 0 JATBHEHIINX ACHCTBUAX, KOTOPhIE HEOOXOIUMO COBEPIIUTD 3asIBUTEIIO B
LIEJIAX MTOJYYCHHUS] MYHULIMTIAIBHON YCIIYTH.

B cnydae npusHaHus KanoObl HE MOUICKAIIEH YIOBISTBOPCHHUIO B OTBETE 3aIBUTEIIIO TAIOTCS
apryMEeHTHPOBAHHBIE PAa3bICHEHUS O MPHUUMHAX MIPUHITOTO PELISHUs, a TaKKe HHPOpMAIIHS O
nopsiaKe 00KaJoBaHUS IPUHATOTO PEIICHUS.

5.10. B ciydae ycTaHOBJIEHHS B XOJI€ WJIH IO Pe3yJbTaTaM PacCMOTPEHUS KaJlO0ObI MPU3HAKOB
CcOCTaBa aJJMUHUCTPATUBHOTO MPABOHAPYIICHUS WIH MPECTYIUICHUS JTOHKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOTO OpraHa, paOOTHUK, HaJeleHHbIE TOJTHOMOYHUSIMHU 10 PACCMOTPEHUIO Kanod
B COOTBETCTBHMH C ITYHKTOM 5.2 HACTOSIIEr0 aJIMUHUCTPATUBHOIO PETJIaMeHTa,
He3aMeJIUTEIbHO HAIPaBJISIIOT UMEIOLIUECS MaTepuaibl B OpraHbl IPOKypaTyphl.

5.11. 3asBuTenu BupaBe 00KaI0BaTh PEIICHUS, IPUHATHIC TIPH MPEI0CTaBICHUN
MYHHIIUIIATLHON yCITyTH, AecTBU (0e31elicTBHE) TODKHOCTHBIX JIHII, MyHUIIUTIATHHBIX
CIy’KallluX YIIOJTHOMOYEHHOTO OpraHa, JOLKHOCTHBIX Tul] M®DII, B cyneObHOM nopsiake B
COOTBETCTBHUH C 3aKOHOaTenbCTBOM Poccuiickoit denepannu.

5.12. TlonokeHUs HACTOAIIETO pa3jieia, YCTaHABIUBAIOIINE TOPSI0K PACCMOTPEHHUS Kanob Ha
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HapyILIEHUs [IPaB IpakJaH U OpraHu3aluil Ipy Mpea0CTaBICHU MYHULUITAIBHOU YCIIYTH, HE
pacIpoOCTPaHIOTCS Ha OTHOIICHUS, peryiaupyembie DenepanbHbiM 3akoHOM OT 02.05.2006 Ne
59-@3 «O mopsike paccMOTpeHus oOparieHnii rpaxkaan Poccuiickoii Denepamumy.



